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MISSION STATEMENT AND CORE BELIEFS 
 

 
The WLPS will create and sustain a community of life-long learners 

where all students are engaged, empowered and expected to 
achieve at the highest levels and to become responsible, 
contributing citizens in an ever-changing, global society. 

 

In order to achieve our mission our students will receive a world class 
education that: 

 Challenges each student to meet and exceed high expectations through a 

stimulating, rigorous and challenging curriculum; 

 Enables each student to think critically, work collaboratively, and display the 

confidence necessary to be successful in a diverse and complex society; 

 Prepares each student to be an adaptable risk taker who is proud to invest in the 

future; 

 Prepare each student to use all of the technological resources available to 

complete research, solve problems, and identify creative solutions; 

 Develops individuals who are open-minded, respectful, and compassionate, 

 Develops honest, interdependent, skilled future leaders and independent thinkers 

who will become the world’s problem solvers; 

 Enriches the skills and talents of each student to be inventive and ready to 

achieve a sustainable future; 

 Invites the entire community to be involved in providing a well-rounded 

education; which 

 Inspires each student to become an active member of our community, the nation, 

and the world.  

 
 
 
 



 

   
 

Regular Meeting 
September 12, 2019 

WINDSOR LOCKS BOARD OF EDUCATION  
Windsor Locks High School ~ Library Media Center 

6:00p.m. 
AGENDA   REVISED 9/11/19 

  

I.  CALL TO ORDER 

II.  PLEDGE OF ALLEGIANCE 

III.  ROLL CALL 

IV.  BOARD AND ADMINISTRATIVE COMMUNICATIONS INCLUDING BOARD 
SUB-COMMITTEE REPORT 

V.  PUBLIC AUDIENCE (Only On Agenda Items) 

I.  CONSENT AGENDA:  VOTE NEEDED 

VI.  A.  
 

Minutes: 

 August 22, 2019 – PSC Meeting 

 August 22, 2019 – Regular Meeting 

p. 1 EXHIBIT VI A 

 B.  Personnel Report: 

 Resignation 

p. 10 EXHBIT VI B 

VII.  BUSINESS ITEMS BEFORE THE BOARD 

 1. Goal 1: Windsor Locks Public Schools will ensure that all 
students are engaged in their learning and challenged to 
achieve, grow, and demonstrate mastery. 

 A. School Opening Report  p. 11 EXHIBIT VII 1 A 

 B. Policy Revision to 5126(b) – Honor Roll: Second 
Read:  VOTE POSSIBLE 

p. 12 EXHIBIT VII 1 B 

 C. Policy Review: First Reading p. 15 EXHIBIT VII 1 C 

 2. Goal 2:  Windsor Locks Public Schools will use research-
based leadership and best workplace practices to ensure 
achievement, growth and mastery for all. 

 A. Set High School Graduation Date: VOTE NEEDED p. 48 EXHIBIT VII 2 A 

 B. High School Budget Transfers: VOTE NEEDED p. 49 EXHIBIT VII 2 B 

      3. Goal 3: Windsor Locks Public Schools will support every 
student through a diverse network of caring adults. 
 
 

 A. Donation Acceptance – Algonquin Power: VOTE 
NEEDED 

p. 50 EXHIBIT VII 3 A 

 B. Food Service – Introduction of New Director and 
Discussion of Program and Services 

p. 51 EXHIBIT VII 3 B 

 C. Proposed Changes to Board of Education Meeting 
Calendar: VOTE NEEDED 

p. 52 EXHIBIT VII 3 C 

      4. Goal 4: Windsor Locks Public Schools will provide a positive, 
equitable, safe and healthy climate for adults and students, to 
learn how to sustain and promote healthy living.  

 
    VIII.  BOARD AND SUPERINTENDENT COMMENT 



 

 

IX.  PUBLIC AUDIENCE (GENERAL) 

X.  FUTURE BUSINESS 

 SBAC Scores and Improvement Plans/Performance Targets 

XI.  EXECUTIVE SESSION: To adjourn the meeting to executive session as permitted by 
Connecticut General Statutes Section 1-225(a) for the following purposes as allowed 
by Section 1-200(6), that is: 

 Discussion of a Confidential Student Matter 

That attendance in the Executive Session shall be limited to: 

 Members of the Board of Education 
 Superintendent of Schools 
 Student  
 Parent/Guardian 
 Windsor Locks High School Principal 

     

 Discussion of Administrators’ Bargaining Unit Negotiations 

That attendance in the Executive Session shall be limited to:  

 Members of the Board of Education 
 Superintendent of Schools 
 Human Resource Director 

 
XII.  ACTION ON CONFIDENTIAL STUDENT MATTER:  VOTE NEEDED 

XIII.  ADMINISTRATORS CONTRACT APPROVAL: VOTE NEEDED 

XIV.  ADJOURN 

 For the Chairperson of the Board of Education 
 Shawn Parkhurst 
 Superintendent of Schools 

 C:  Town Clerk:   PLEASE POST 
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EXHIBIT VI A 
 
 
 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE:    APPROVAL OF MINUTES 
 
 
 
 
 

 August 22, 2019 – PSC Meeting 

 August 22, 2019 – Regular Meeting 
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Windsor Locks Board of Education 

58 South Elm Street 

Windsor Locks, CT 06096 

 

MINUTES OF THE POLICY SUBCOMMITTEE MEETING, 

August 22, 2019 at 1:00 pm 

 

These minutes are not official until approved at a subsequent meeting. 

 

Members Present: P. King, J. McGowan (entered 1:35) J. Tria 

Administrators: S. Parkhurst, C. Bradshaw-Hill, S. Cournoyer (exited 1:15) 

 

I. Call to Order 

 Chairwoman Mrs. Patricia King called the Special Meeting to Order at 1:00 pm in the 

Center Office Conference Room. 

 

II. Policy Review 

 

 Mr. Parkhurst and Ms. Bradshaw-Hill discussed changes related to the following policies:  

 

 5126(b)  Honor Roll 

 3500      Food Service Program 

 3324      Purchasing 

 2411      Student Activities Fund Accounting 

 2410      Accounting System 

 2451      Receipts Misc Sources 

 2460      Class Funds—High School 

 2420      Vandalism Restitution 

 3280      Gifts and Requests 

 3325      Contracts- Non Discrimination 

 3326      Assistance for Persons w Disabilities 

 3524      Green Cleaning Program 

 3850      Pest Management  

 3160      Budget Line Transfer 

 3260      Disposal of Books and Equipment 

 1330      Use of School facilities 

 2100      Loss Control Program 

 3501      Health and Wellness 

 

 

III.  Adjournment 

 It was MOVED (J. Tria) and SECONDED by (J. McGowan) and PASSED (U) 

that the Board of Education adjourns the Policy Subcommittee Meeting of August 

22, 2019 at 3:25 p.m. 
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Windsor Locks Board of Education 

58 South Elm Street 

Windsor Locks, CT 06096 

 

MINUTES OF THE REGULAR MEETING,  

August 22, 2019 at 6:00 p.m.   

 

These minutes are not official until approved at a subsequent meeting. 

 

 

Members Present:  P. King, M. Byrne, J. Tria and D. Gragnolati 

Members Absent:  J. McGowan 

Administrators:   S. Parkhurst, S. Cournoyer, C. Bradshaw-Hill, S. Lee, S. Swensen 

and J. Lavorgna  

   Student Representatives:  None  

Students:    K. Walsh, C. Mackey and a few others  

Staff: B. Deming and D. Bole   

Others: S. Canon   

Press:  None   

 

 

I. Call to Order 

 

Chairwoman Mrs. Patricia King called the Regular Meeting to Order at 6:06 p.m. in the 

Windsor Locks High School Library Media Center.    

 

   II.    Board and Administrative Communications including Board Sub-Committee Report  

Chairwoman Mrs. Patricia King commented that a policy meeting was held today along 

with new hire orientation.      

Mr. Shawn Parkhurst, Superintendent of Schools, addressed the Board.  He remarked that 

in one week the new school year will start and the hallways of all of the schools will be 

filed with students.  He gave a shout-out to all of the maintenance personnel for getting the 

building ready for the new school year.  The buildings look great!   He wanted to thank the 

leadership team which included Mr. Steven Swensen, Principal of the Windsor Locks High 

School and Ms. Sheri Lee, Director of Human Resources, for planning for the next school 

year, interviewing potential candidates for teaching positions and hosting the new hire 

orientation today.    He also thanked all of all of the volunteers who participated in the read 

aloud program this summer.  Each day of the summer, a new video was uploaded on the 

district’s website of a volunteer reading a book aloud.  He noted that some videos were 

very entertaining and creative.  He also mentioned the district’s handbook’s have been 

completed and formatted thanks to Ms. Donna Bole for her assistance.  The handbook has 

been uploaded to the website and an appendixes have been attached representing the 

different rules for each school.    

Lastly, he read from a communication from CABE regarding Chairwoman Mrs. King 

receiving the CABE Master title.   Only a few others in the State of Connecticut have 

earned this honor.   He wanted to congratulate Mrs. King for such an accomplishment. a    
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it has quieted down since the end of school and the students have left for summer break.  

The district has been busy interviewing candidates for various positions.   

III. Public Audience (Only on Agenda Items)  

None.  

 

Consent Agenda 

 

a.  Minutes 

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board 

of Education approves the Consent Agenda (a) Minutes, as presented. 

 

b.  Personnel Report  

  

Ms. Sheri Lee, Director of Human Resources addressed the Board. She indicate in 

the Board’s packet is a list of 15 new hires for the next school year.   This is a great 

group of teachers and they are looking forward to the new school year.   

 

It was MOVED (Byrne) and SECONDED (Gragnolati) and PASSED (U) that the 

Board of Education approves the Consent Agenda (b) Personnel Report, as 

presented 

 

V.    Business Items Before The Board  

 

1.  Goal 1:  Windsor Locks Public Schools will insure that all students are engaged in 

their learning and challenged to achieve at the highest level. 

    

a.   Policy Revision to 5126(b) – Honor Roll:  First Read 

 

Mr. Parkhurst commented that this is a first reading of a policy revision for the 

Honor Roll. He explained the changes that were being made were on Page 3.   

This change was to make the academic honor roll consistent among the high 

school and the middle school.   The academic honors will be based upon a GPA.   

First honors will be a 3.5 GPA or higher and nothing lower than a 3.0 grade in a 

class.   The HOS honor roll will stay the same.    It was asked when the GPA will 

be assigned.   The response was at the end of the year.   

 

A brief discussion was held.    

 

b.  SAT Scores 

 

Mr. Parkhurst announced that the Connecticut Department of Education released 

the SAT school day performance results.  The SAT is administered to high school 

juniors across Connecticut every spring as part of the State and Federal School 

Accountability Program. The average Connecticut English Language Arts (ELA) 

score was 515, and 501 in Math.  Windsor Locks students scored 481 in ELA, and 

451 in Math.  While these scores were slightly below the state average, these 
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scores represented significant growth, 18 points on average, over the performance 

of the same group of students who took the PSAT’s last year.   

 

Mr. Parkhurst and Mr. Swensen explained the high school will be implementing 

College Board lesson plans and interim assessments for all students aligned to 

academic standards and indicators for the 2019-2020 school year.  This 

performance data will be used to personalize supports and interventions during 

Raider Blocks to help students achieve their personal goals related to these 

standardized tests.   

 

A brief discussion was held. 

 

2.  Goal 2:  Windsor Locks Public Schools will use research-based leadership and best 

workplace practices to ensure high levels of achievement. 

         

a. Changes to 2019-2020 Teacher Evaluations   

 

Ms. Sharon Cournoyer, addressed the Board.  She explained the how the process 

began to revise the teacher evaluations by first reviewing the rubric, working on the 

revisions by the Professional Development Committee and Leadership Teams.  All 

building were represented as members of the committee.   She discussed the major 

changes that are being implemented, such as, observation of teacher performance 

and practice (40%) and parent feedback survey (10%) Other indicators included 

student outcome related indicators, such as student growth and development (45%) 

(MAP is replaced with SBAC Interim Block Assessments) and whole-school 

measures of student learning (5%).   Teacher support paperwork will be 

streamlined. Teachers will be able to choose at the initial PGP Meeting to replace 

one informal observation with a Review of Practice.  A “Dispute-Resolution 

Process” has been developed for and added to the evaluation process as well.  

 

A brief discussion was held.  

 

b. Board of Education – Updated Goals 

 

Mr. Parkhurst commented that at the last meeting, he presented the recommended 

changes to the Board of Education’s goals.   He asked if the Board had any 

questions or comments in regards to his proposed changes.  

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board 

of Education accepts the changes to the Board of Education goals as presented.  

 

c.  Adult Core Values 

 

Mr. Parkhurst remarked that last spring the administrative team began working on 

the adult core values of the district.   Those core values are as follows: 

 

 Ensure Equity 

   All adults ensure that all students receive what they need to achieve their   

   full individual, academic, and social potential. 
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 Build Relationships 

All adults are mentors with a valuable voice and responsibility in fostering 

positive and supportive relationships with students, colleagues, and 

families.    

 

 Set Expectations  

All Adults in Windsor Locks Public Schools hold high expectations for 

all students in achieving standards 

 

d. Transfer General Fund Budget Monies 

 

Ms. Charmaine Bradshaw-Hill, Business Manager addressed the Board. She 

explained there are four items which are in need to adjustments since the final 

budget for fiscal year 2019-2020 was approved.    

 

The first transfer had to do with the line item numbers.  She explained how the 

numbers were originally assigned years ago by a different Business Manager and 

the last three numbers assigned to the line were 280 and should be 260.   

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board 

of Education transfer $57,000 from Line No.:  010.DS.213.2100.323.280 to Line 

No.:  010.DS.213.2100.323.260. 

 

The second transfer was the same reason the first transfer had to be done due to the 

funds were budgeted in the wrong account number.    

 

It was MOVED (Byrne) and SECONDED (Gragnolati) and PASSED (U) that the 

Board of Education transfer $195,486.00 from Line No.:  

010.PM.213.1200.111.250 to Line No.: 010.PM.213.1200.111.260. 

 

The third transfer was due to the wrong account type.  This is in regards to the high 

school safety officer position.  This will be a Windsor Locks Public School staff 

member versus a contracted services person. Therefore, the account structure needs 

to represents expenditures for employees of the district.    

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board 

of Education transfer $35,000.00 from Line No.:  010.HS.100.1000.341.192 to Line 

No.: 010.HS.100.2660.100.192. 

 

The last transfer had to do with a Board of Education Executive Session on June 13, 

2019 for $2,500 for Car Allowance and $3,500 for Annuity for the Superintendent 

and $3,000 for Annuity for the Assistant Superintendent was approved for the fiscal 

year 2019-2020.  The budgeted monies need to be reallocated to support the new 

expenditures.  

 

It was MOVED (Byrne) and SECONDED (Gragnolati) and PASSED (U) that the 

Board of Education transfer $6,500.00 from Line No.:  010.DS.620.2670.332.700 to 

Line No.: 010.DS.110.2320.147.800  and transfer $1,000.00 from Line No.:  
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010.DS.620.2670.332.700 Mileage-Superintendent to Line No.:  

010.DS.130.2320.580.800 Superintendent Car Allowance. 

  

           3.  Goal 3:  Windsor Locks Public Schools will support ever student through a 

diverse  

           network of caring adults. 

 

a.   Commemorative Recognition Request  

 

 Mr. Parkhurst noted that at the last Board of Education meeting, the Board 

requested that a committee be formed to proceed with the request to place a banner 

in memory of long-time swim and dive coach Ken Malone in the High School 

pool.  

  

 The committee reviewed the policy and discussed that it doesn’t quite fit the 

request as we are not asking to name a facility, but that it was good to put the 

request through the formal process. They discussed any issues that anyone had 

about the potential recognition.  There were no concerns about the request.  The 

committee voted and unanimously agreed to recommend that the request be 

granted. 

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board 

of Education approves the request to place a commemorative banner honoring 

Coach Kenneth Malone in the Windsor Locks High School Pool area. 

 

b.  Primary Mental Health Grant – North Street School 

 

 Mr. Parkhurst indicated that the Primary Mental Health Grant funds North Street 

School’s Friends and Learner”s Program, and partially funds the Parents as 

Teachers program.  The Friends and Learner’s program offers 25-30 children who 

struggle with school adjustment issues individual time weekly with our Child 

Associate.  Using Expressive Play therapy, the child associate is able to assist each 

of these children in developing the skillset to be more available for learning and for 

friendships.  Parents as Teachers is a nationally accredited home visiting program 

that provides support to families with children birth to kindergarten.  Our Parent 

Educator also runs weekly play groups for toddlers as a further means of providing 

networking resources for parents, group connections, and as a Child Find 

opportunity.  This will be our 16th year with both programs. 

 

It was MOVED (Byrne) and SECONDED (Gragnolati) and PASSED (U) that the 

Board of Education approves the submission of the Primary Mental Health Grant 

as presented. 

 

c. Office of Partnerships – Updated Job Description for Assistant and   

      Registrar Position 

 

Mr. Parkhurst remarked that this is the first reading of the revised job description 

for the assistant and registrar position.  The job description of the Office of 

Partnerships Assistant, is that this person supports and helps to organize work done 
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within the Office of Partnerships, which seeks to better connect educators, parents, 

families, and community members. The Assistant is responsible for scheduling, 

preparing for meetings by securing meetings spaces and materials needed, and 

collaborating with the Director to enhance and improve family-school-community 

partnerships.   

  

In the role of Registrar, this persons is responsible for enrolling all new and 

returning students in the district, which includes and is limited to meeting with 

families of new student, collecting the necessary documents, assisting families to 

set up a PowerSchool account, entering records and information associated with the 

new/returning student into PowerSchool, and setting up bus transportation for the 

new student (should s/he qualify for transportation).  In the past, this position was 

only 25 hours but it will be increased to a 30 hour position per week.   This is a 

grant-funded, clerk-level position. 

 

Questions regarding any additional costs with this position, such as, medical and 

dental benefits.  

 

A brief discussion was held. 

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board 

of Education approves the revised job description for the Office of Partnerships 

Assistant and Registrar as presented. 

 

    4.  Goal 4:  Windsor Locks Public Schools will provide safe and healthy 

environments 

            where students will learn how to sustain and promote healthy living. 

 

           This goal was not discussed at this meeting   

 

VI.   Board and Superintendent Comments 

None.     

VII.    Public Comment 

 

None.  

 

 IX.      EXECUTIVE SESSION:  

 

It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board of 

Education adjourn the meeting to executive session as permitted by Connecticut General 

Statutes Section 1-225(a) for the following purposes as allowed by Section 1-200(6), that is:  

  

 . Discussion of Strategy Bargaining Unit Negotiations   

  

      That attendance in the Executive Session shall be limited to: 

 

 Members of the Board of Education 
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 Superintendent of Schools  

 Director of Human Resources  

  

     The Board entered Executive Session at 7:00 p.m.  

  

      It was MOVED (Byrne) and SECONDED (Tria) and PASSED (U) that the Board of 

      Education terminates Executive Session and reconvenes into public session at 7:47 p.m.  

  

X.    Adjournment  

  

        It was MOVED (Gragnolati) and SECONDED (Byrne) and PASSED (U) that the Board of 

        Education adjourns the Regular Meeting of August 22, 2019 at 7:48 p.m.     

 

Respectfully submitted,  

  

  

  

Denise M. Piotrowicz  

Recording Secretary  
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EXHIBIT VI B 
 
 
 
 
MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:   SHERI LEE, DIRECTOR OF HUMAN RESOURCES 
 
DATE:    SEPTEMBER 12, 2019 
 
RE:    PERSONNEL REPORT 
 
 
Resignation: 
 
Danielle Celli, a Pre-Kindergarten Teacher at North Street School has resigned effective 
August 21, 2019.  At the time of her resignation, Ms. Celli will have served the students 
of Windsor Locks for two (2) years. 
 
 
BOARD MOTION: 

  
“MOVE that the Board of Education accepts Ms. Celli’s resignation, effective 
August 21, 2019 and offer her our appreciation for all of her efforts on behalf of the 
students of the Windsor Locks Public Schools.”  
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EXHIBIT VII 1 A 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE:    SCHOOL OPENING REPORT 
 
 
Tonight, the Superintendent will talk to the opening days for all schools for the 2019-2020 
school year.  
 
The district received 95 newly registered students (grades 1-12).  
 
Additionally, we have 42 newly registered kindergarteners (theses are students that did 
not attend our preschool).  
 
These numbers represented the time period from June 10, 2019 to September 4, 2019.  
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EXHIBIT VII 1 B 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE: POLICY REVISION TO 5126(b) – HONOR ROLL 

 
 
 
Changes were made to a portion of the Honor Roll Policy 5126 at the Policy 
Subcommittee meeting on August 22, 2019 and presented to the full Board for a first 
reading on the same date. The policy will be presented tonight as a Second Read, with 
possible approval.  
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5126(a) 
Students 
Awards, Scholarships and Honor Roll for Windsor Locks 
 
Awards and scholarships give students recognition for outstanding achievement as well 
as provide financial assistance to the recipients. The presentation of senior awards and 
scholarships is made at an annual evening assembly in June.  
 
Appreciation is formally expressed to the individuals, civic organizations, and businesses 
contributing to the awards and scholarships program for their interest, support and 
generosity.  
 
A list of available awards and scholarships as well as their criteria is compiled each year 
and is distributed to students. A Faculty Awards Committee is appointed by the 
administration for the selection of award and scholarship recipients in cases where the 
winners are not designated by the sponsor or are not determined by grade average or by 
class rank. The Faculty Awards Committee will collaborate with the Dollars for Scholars 
Awards Committee in selecting appropriate recipients for the scholarships/awards under 
the venue of Dollars for Scholars. All Committee members will uphold the confidentiality 
of all student/teacher information and the integrity of the process. The bylaws of the Board 
of Education and Dollars for Scholars will be strictly followed including, but not limited to, 
the prohibition that neither child nor relative of a member of the Dollars for Scholars 
Awards Committee or the Faculty Awards Committee be in consideration for an 
award/scholarship.  
 
Sponsors may contribute monetary awards as arranged by the principal. A check may be 
drawn directly to the recipient, to the recipient’s designated college or university, or to 
Windsor Locks High School for deposit in the high school’s general fund. A check may 
also be drawn to Dollars for Scholars. A check in the recipient’s name will then be 
prepared and presented to the recipient by the Principal. Existing account procedures will 
govern the drawing of such checks from the general fund. These procedures include 
careful documentation and an annual audit 
 
Honor Roll  
 
Providing recognition to students for their academic accomplishments is intended to 
enhance their interest, attitude and motivation towards their studies.  
 
Students who meet the established criteria for grades in courses during their middle and 
high school years shall be designated Honor Roll Students. Honor Roll status is computed 
after the close of each marking period.  
 



14 
 

5126(b) 
 
 
 
Students 
 
Awards, Scholarships and Honor Roll for Windsor Locks  
 
 
Honor Roll (continued) 
 
Eligibility for the Honor Roll is based on the grades a student receives. At the high school 
level, a general course is designed to be as challenging to the general student as the 
college preparatory course is to the students preparing for college. Thus, the course level 
will not affect the student’s honor roll status.  
 
A course will be weighted by the amount of time it meets during each week and the 
amount of credit (i.e., 2.5, .5, 1.0) it is worth.  
 
Courses offered on a pass/fail basis would not be included in the Honor Roll.  
 
Students meeting the following criteria will receive Honor Roll recognition: 
 

 Academic Honor Roll: 
1st Honors: GPA of 3.5 or higher with no course-level progress below 3.0 
2nd Honors: GPA of 3.2 or higher with no course-level progress below 3.0 
 

 Habits of Scholarship Honor Roll: 
1st Honors: HOS average of 3.3 or higher for the Quarter or full school year 
2nd Honors: HOS average of 3.1 or higher for the Quarter or full school year  

 
 
 
 
 
 
POSSIBLE BOARD MOTION: “MOVE that the Board of Education approved policy 
5126 Awards, Scholarships and Honor Roll for Windsor Locks as presented.” 
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EXHIBIT VII 1 C 
 
 

 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE: POLICY: FIRST READING 
 
 
The following polices, reviewed by the policy subcommittee, will be presented to the full 
Board of Education for a first reading tonight. Please review the following policies, you 
will have an opportunity to ask any questions you may have.  

 
 

Administration: 

2100 – Loss Control Program 
2410 – Accounting System 
2411 – Student Activities Fund Accounting 
2420 – Vandalism/Restitution 
2451 – Receipts/Miscellaneous Sources 
2460 – Class Funds/High School 
 
 
Non-Instructional: 

3160 – Budget Line Item Transfer 
3260 – Disposal of Books/Equipment 
3280 – Gifts, Grants, and Bequests 
3324 – Purchasing 
3325 – Contracts – Nondiscrimination 
3326 – Assistance for Persons with Disabilities 
3500 – Food Service Program 
3524 – Green Cleaning Program 
3542 – Lunch Charging Meal Policy (new) 
3850 – Pest Management/Pesticides Application in Schools 
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EXHIBIT VII 2 A 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE: HIGH SCHOOL GRADUATION DATE 
 
 
Beginning with the Class of 2020, Connecticut has established a law that allows districts 
to identify a set graduation date as long as it is a minimum of 180 days from the start of 
the school year.  With that being said, in collaboration with Mr. Steve Swensen, WLHS 
Principal, I am requesting that the Board of Education vote to set the Class of 2020 
graduation date as Thursday, June 11, 2020 at 6:00 p.m.. 
 
 
 
 
 
 
 
 
POSSIBLE BOARD MOTION:  “MOVE that the Board of Education approve Thursday, 
June 11, 2020 at 6:00 p.m. as the Graduation date for Windsor Locks High School.” 
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EXHIBIT VII 2 B 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE:     TRANSFER GENERAL FUND BUDGET MONIES 
 
 

The following three items are reflective of needed adjustments that have come to light after 
the final FY1920 Budget was approved.  Therefore, it is necessary to bring these items to the 
Board of Education for review and approval.   
 

1. Move budgeted amount of $ 1,000.00  

FROM   010.HS.730.1000.730.108 HS Equipment  
To  010.HS.721.1000.433.108  HS ED Equipment Repair-FACS 

   
REASON: To ensure that Career Technical Education (CTE) expenditures are more 
accurately being paid from the appropriate account lines. Net neutral change.   
 
MOTION:  Move to transfer the $1,000 from 010.HS.730.1000.433.108 to 
010.HS.721.1000.433.108.   
 

2. Move budgeted amount of $ 3,700.00  

FROM  010.HS.721.1000.433.125 HS ED Equipment Repair/Tech Ed 
To  010.HS.730.1000.730.125 HS ED Equipment/Tech Ed 

 
REASON: To ensure that Career Technical Education (CTE) expenditures are more 
accurately being paid from the appropriate account lines. Net neutral change. 
 
MOTION:  Move to transfer the $3,700.00 from 010.HS.721.1000.433.125 to 
010.HS.730.1000.730.125.   
 

3. Move budgeted amount of $ 150.00 to newly created account number. 

FROM  010.HS.250.2210.810.125 HS Prof Memberships/Tech Ed 
TO    010.HS.250.2210.810.108 HS Prof Mbrshps/FACS (To Be Created)       

 
REASON: To ensure that Career Technical Education (CTE) expenditures are more 
accurately being paid from the appropriate account lines.  Net neutral change. 
 
MOTION:  Move to transfer the $ 150.00 from 010.HS.250.2210.810.125 to newly created 
account number 010.HS.250.2210.810.108. 
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EXHIBIT VII 3 A 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      CHARMAINE BRADSHAW-HILL, BUSINESS MANAGER 
 
DATE:    SEPTEMBER 12, 2019 
 
RE: DONATION ACCEPTANCE  
 
 
 
We were contacted by Algonquin Power, a national company with a local office in Windsor 
Locks, to inquire about making a donation.  The local office has discretionary funds to be 
used for donation, and the employees collectively agreed to a donation to the Windsor 
Locks Public Schools in the amount of $700.00.   
 
 
 
 
 
POSSIBLE BOARD MOTION: “MOVE that the Board of Education accepts the donation 
of $700.00 by Algonquin Power, and offers them our sincere thanks for their generous 
gift to the Windsor Locks Public School.” 
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EXHIBIT VII 3 B 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE: FOOD SERVICE – INTRODUCTION OF NEW 

DIRECTOR AND DISCUSSION OF PROGRAM AND 
SERVICES 

 
 
 
Mr. Tim Malley is our new food service director for the district.  Although Tim started 
in June 2019, many of you may not have had the chance to formally meet Tim.   
 
Tim Malley comes to us with over 30 years of experience in school nutrition, healthcare 
and corporate dining.  He resides in Burlington, CT with his wife of 26 years Sue, his 
daughter Colleen 17, a senior at Lewis S. Mills and son Dillon 14, a freshman at Oliver 
Wolcott Technical High School. He enjoys cooking, hiking and spending quality time 
with his family at the beach. 
 
This evening, Tim will provide an overview of the goals and work of the district under 
his leadership including the USDA regulations. 
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EXHIBIT VII 3 C 
 
 

 
 
MEMORANDUM TO:  MEMBERS OF THE BOARD OF EDUCATION 
 
FROM:      SHAWN PARKHURST, SUPERINTENDENT 
 
DATE:    SEPTEMBER 12, 2019 
 
RE: PROPOSED CHANGES TO BOARD OF EDUCATION 

MEETING CALENDAR 
 

 
 
Due to the setting of the Class of 2020 graduation date to June 11, 2020, I am 
requesting that the Board of Education meeting scheduled for that evening be moved 
to a week earlier, June 4, 2020 at 6:00 pm.   
 
Further, due to the Spring Musical date, I am requesting that the March 26, 2020 Board 
of Education meeting be cancelled and only one meeting be held during the month of 
March. 
 
 
 
 
 
POSSIBLE BOARD MOTION: “MOVE that the Board of Education accept the 
changes to the board meeting calendar as presented.” 
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