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MISSION STATEMENT AND CORE BELIEFS 

 
The WLPS will create and sustain a community of life-long learners  

where all students are engaged, empowered and expected to  
achieve at the highest levels and to become responsible,  
contributing citizens in an ever-changing, global society. 

 
In order to achieve our mission our students will receive a world class 
education that: 

● Challenges each student to meet and exceed high expectations         
through a stimulating, rigorous and challenging curriculum; 

● Enables each student to think critically, work collaboratively, and         
display the confidence necessary to be successful in a diverse and           
complex society; 

● Prepares each student to be an adaptable risk taker who is proud            
to invest in the future; 

● Prepare each student to use all of the technological resources          
available to complete research, solve problems, and identify        
creative solutions; 

● Develops individuals who are open-minded, respectful, and       
compassionate, 

● Develops honest, interdependent, skilled future leaders and       
independent thinkers who will become the world’s problem solvers; 

● Enriches the skills and talents of each student to be inventive and            
ready to achieve a sustainable future; 

● Invites the entire community to be involved in providing a          
well-rounded education; which 

● Inspires each student to become an active member of our          
community, the nation, and the world.  
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Regular Meeting - Agenda  
August 6, 2020  

Windsor Locks Board of Education 
6:00 p.m. 

To receive meeting information, please register to attend this  
meeting by sending an email to: dbole@wlps.org 

 
Goal 1:    Windsor Locks Public Schools will ensure that all students are engaged in their 

learning and challenged to achieve, grow, and demonstrate mastery. 

Goal 2:    Windsor Locks Public Schools will use research-based leadership and best 
workplace practices to ensure achievement, growth and mastery for all.  

Goal 3: Windsor Locks Public Schools will support every student through a diverse 
network of caring adults. 

Goal 4: Windsor Locks Public Schools will provide a positive, equitable, safe and healthy 
climate for adults and students, to learn how to sustain and promote healthy 
living. 

I. Call to Order 
A. Roll Call 
B. Pledge of Allegiance 
C. Board of Education Communications 

II. Public Audience (only on Agenda Items) 
A. In Accordance with BOE Policy 9020 - The Windsor Locks Board of 

Education (Board) recognizes that communication is a continuous 
two-way process.  The Board believes that it is important to keep the 
public informed about educational programs, and, in turn, that the 
community should have the opportunity to provide input. 

III. Approval of Minutes: Vote Needed p. 5 Exhibit III 
A. 7/16/20 - Regular Meeting 
B. 7/23/20 - Special Meeting 

IV. Personnel Report  
A. Resignations: Vote Needed p. 20 Exhibit IV A 
B. Staffing Update For 20-21 p. 21 Exhibit IV B 

V. Superintendent’s Report p. 22 Exhibit V 
VI. Assistant Superintendent’s Report p. 24 Exhibit VI 
VII. Committee Reports 

A. Approval of Minutes: Vote Needed p. 26 Exhibit VII A 
1. 7/21/20 Policy Committee Meeting Minutes 

B. Policy - Second Read and Approval:  Vote Needed p. 28 Exhibit VII B 
1. NEW 5145.5/ 4118.112/4218.112 Sexual Harassment Policy (Title IX) 
2. NEW 4118.237(a), 4218.237, 5141.8 Face Masks/Coverings  

3 

mailto:dbole@wlps.org


 
3. NEW 6172.6 Distance Learning Policy 
4. REVISED (based on new requirements) 3501  Health & Wellness Policy 
5. REVISED 5113 (a), 5113.2 Attendance, Excused Absences, Truancy 

Policy 
C. Curriculum  
D. Finance - meeting scheduled for 8/17/2020 

VIII. 20-21 School Calendar Update & Revision - VOTE NEEDED p. 71 Exhibit VIII 
IX. Reopening Our Schools Update p. 72 Exhibit IX 

A. Hybrid Reopening Plan - VOTE NEEDED 
B. Implementation of Plan Update & Status 
C. Survey Data 

X. Public Audience (General) 
A. In Accordance with BOE Policy 9020 - The Windsor Locks Board of 

Education (Board) recognizes that communication is a continuous 
two-way process.  The Board believes that it is important to keep the 
public informed about educational programs, and in turn, that the 
community should have the opportunity to provide input. 

XI. Executive Session: To adjourn the meeting to Executive Session as permitted by 
Connecticut General Statutes Section 1-225(a) for the following purposes as 
allowed by Section 1-200(6), that is: 

A. Discussion of Collective Bargaining Unit Negotiations 
That in attendance in the Executive Session shall be limited to: 

● Members of the Board of Education 
● Superintendent of Schools 
● Assistant Superintendent of Schools 
● Director of Human Resources 
● Business Manager  

XII. Adjourn 

For the Chairperson of the Board of Education 
Shawn L. Parkhurst - Superintendent of Schools 

Copy: Town Clerk - Please Post 

4 



 
 
 

EXHIBIT III  
 
 

 
 
MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 
 
FROM: SHAWN PARKHURST, SUPERINTENDENT OF SCHOOLS 
 
DATE: AUGUST 6, 2020 
 
RE: APPROVAL OF MINUTES 
 
 

● July 16, 2020 - Regular Meeting 
● July 23, 2020 - Special Meeting  
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Windsor Locks Board of Education 

58 South Elm Street 
Windsor Locks, CT 06096 

  
MINUTES OF THE REGULAR MEETING, 

July 16, 2020 at 6:00 p.m. 
  

These minutes are not official until approved at a subsequent meeting. 
  

Goal 1:  Windsor Locks Public Schools will insure that all students are engaged 
in their learning and challenged to achieve at the highest level. 

Goal 2:  Windsor Locks Public Schools will use research-based leadership and 
best workplace practices to ensure high levels of achievement. 

Goal 3:  Windsor Locks Public Schools will support every student through a 
diverse network of caring adults. 

Goal 4:  Windsor Locks Public Schools will provide safe and healthy 
environments where students will learn how to sustain and promote 
healthy living. 

  
Members Present: P. King, M. Byrne, J. McGowan, D. Gragnolati and P. Latournes 
Members Absent:  None 
Administrators:      S. Parkhurst, C. Strickland, C. Bradshaw-Hill, S. Lee, R. Aldred, D 
Prinstein, M. Briggs and C. Domler 
Student Representatives: None  
Students: Unknown 
Staff: D. Bole, G. Weigert, A. Arnold, and others  
Others: C. Kervick, C. Collins and a few others  
Press: None 

  
I. Call to Order 
Chairwoman Mrs. Patricia King called the Regular Meeting to Order at 6:02 p.m. held 
via  Zoom Meeting  
https://zoom.us/j/98010212788?pwd=TERtdW9Mb2sxZGNpdDh1L1F4eFRIZz09 
Meeting ID: 980 1021 2788  Password: 957400 
A.   Roll Call for Quorum 

All Board Members were present. 
B.     Pledge of Allegiance 

All stood up and pledged allegiance to the flag. 
  

6 

https://zoom.us/j/98010212788?pwd=TERtdW9Mb2sxZGNpdDh1L1F4eFRIZz09
https://zoom.us/j/98010212788?pwd=TERtdW9Mb2sxZGNpdDh1L1F4eFRIZz09


 
C.    Board of Education Communications 

Vice-Chairwoman Ms. Margaret Byrne commented on the many happenings in 
the district such as negotiations of the para’s contract, meet and greet the new 
assistant superintendent and the wellness coalition meeting.  
Chairwoman Mrs. Patricia King noted she has been attending the re-opening 
meetings with Board Chairs from across the state on Fridays.  All districts are 
talking about having three sub-committees working on the re-opening strategies 
for the fall as our district has been doing.  Some districts are creating programs 
following the governor’s recommendations.   There have been discussions about 
receiving state and federal funds so districts can purchase supplies such as 
PPEs, masks and cleaning supplies that will be needed.  

  
    II.      Public Audience (Only on Agenda Items) in Accordance with BOE Policy 9020 

  
Ms. Donna Bole asked anyone who would like to make a public comment, please 
write the comment in the chat box and she will unmute the microphone.  
 None. 
 Chairwoman Mrs. King welcomed Mr. Christian Strickland, Assistant 
Superintendent to his first meeting!   She also thanked Mr. Parkhurst and Mr. 
Strickland for all their hard work on the reopening plan for the schools. She is very 
appreciative! 
  
 III.      Approval of Minutes 

  
A. June 18, 2020 – Special Meeting 
B. June 24, 2020 – Special Meeting 

There was an error noted in the Minutes of June 18, 2020 Special Meeting in 
Section VI.  Reports on Standing Committees, Sub-Section (A) 
Correspondence and Paragraph 8, the amendment as follows: 

  
“Mr. Tim Jones, a parent of a student in this district.” 
to 
“Mr. Tim Jones, a teacher in the district.”  
It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that 
the Board of Education approved the June 18, 2020 Special Meeting 
Minutes, as amended and the June 24, 2020 Special Meetings Minutes, as 
presented.  

  
 IV.      Personnel Report 
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A. Resignation 
Mr. Parkhurst announced Ms. Charmaine Bradshaw-Hill, the Business 
Manager for the district, has resigned effective August 20, 2020.  At the 
time of her resignation, Ms. Bradshaw-Hill served the district for three 
years.  Mr. Parkhurst thanked Ms. Bradshaw-Hill for her service and for 
helping him when he arrived in the district.   He wished her well in her 
new endeavors.  

  
It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that 
the Board of  Education accepts Ms. Bradshaw-Hill’s resignation, effective 
August 20, 2020 and offer her our appreciation for all of her efforts on behalf 
of the students of the Windsor Locks Public Schools. 

  
B. Windsor Locks Public Schools Business Manager Search Update 
Ms. Sheri Lee, Human Resource Director addressed the Board. She 
indicated the search for the next Business Manager has begun.  The 
position has been posted and an invitation for applicants will continue 
through July 22, 2020. The first round of interviews will begin on July 27, 
the second and final interviews will be held on August 3 and the possible 
appointment date is August 6, 2020.  Members of the Board will serve on 
this committee and members of the staff will also be invited for part of the 
process.  
  
C. Staffing Update for 2020-2021 
Ms. Sheri Lee, Human Resource Director, addressed the Board. She 
noted there are two new hires, a math interventionist at South Elementary 
School and a math teacher at the high school.   Her department is waiting 
on the return of the paperwork.  

  
V. Superintendent Report 
  
Mr. Shawn Parkhurst, Superintendent of Schools, addressed the Board. He first 
began speaking of the re-opening of the schools. Three work teams have come 
together to put a draft plan into place.   The plan has gained approval of the North 
Central Public Health Department.  There will be two options for students and 
parents, in-person learning or full remote learning.   Over the past two days, he has 
attended sessions receiving feedback about the reopening plan from 
approximately 220 staff members, families and community members.  Three topic 
trends were heard throughout those sessions:  cleaning process, safety and 
well-being and the learning environment.  He thanked Mr. Strickland and Ms. Bole 
for facilitating the meeting.   Offices were reopened on July 7, 2020 and he had a 
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staff meeting welcoming everyone back.  
  
He had a community outreach with scheduling meeting and greets of students, 
staff, administrators and members of the community.  The district has also 
relaunched last year’s read-aloud videos on July 1, 2020.  He is asking any 
community members or staff who would like to read-aloud to contact his office.
Initial planning for the new teacher orientation is also underway. 
  
 VI. Assistant Superintendent’s Report 
Mr. Christian Strickland, Assistant Superintendent, addressed the Board.  Mr. 
Strickland Spoke about beginning his new position on July 1st and has been 
actively involved in meeting staff and administration through both digital and 
in-person meets and greets. He has participated in the school steering committee 
and teaching and learning subcommittees to assist in the plan for reopening 
schools. He is in daily communication with Mr. Parkhurst as he is getting 
acclimated to the district.  He has been meeting weekly to share work and receive 
feedback on the writing of Unit 1 overviews for the start of the 2020-2021 school 
year.  The overviews are being created based upon recommendations from the 
state on how to review priority standards covered during the extended school 
closure.  Unit 1 will also create social and emotional supports for students. He has 
met the First Selectman, Mr. Chris Kervick and Selectman Paul Harrington along 
with other community members and students.   He thanked everyone for such a 
warm welcome and wished Ms. Bradshaw-Hill the best of luck to her and thanked 
her for her support.  
  
VII. Reports on Standing Committees 

  
A.    Correspondence 
Ms. Paige Latournes read from a few pieces of correspondence 
received about graduation. 
Mr. Don Mackey, a parent of a high school student, wrote a note 
thanking Mr. Parkhurst for all he has done for the district and for the 
students of Windsor Locks.   During the worst of times, Mr. Parkhurst 
has been an amazing role model.  If he ever needs an ear to talk to, he 
should feel free to give him a call.  
Ms. Amanda Arnold, high school teacher, wanted to express her 
appreciation of Mr. Parkhurst and Mr. Strickland for all their time and 
effort in presenting and explaining the re-opening plan.  
Chairwoman Mrs. King also commented that the Board concurs with 
those sediments.  Mr. Parkhurst has been attending so many meetings 
and has been excellent with communication to the community and 
parents during the re-opening planning process.  
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B.     Curriculum 
  
Meeting scheduled August 6, 2020. 
  
C.    Policy 
  
Meeting scheduled July 21, 2020.  
  
D.     Finance 
  
A meeting is not scheduled; however, it was suggested a meeting 
should be scheduled before Ms. Bradshaw-Hill leaves the district.  
  

VIII.      Old Business: 
  
None. 

  
 IX.      New Business 
  

A.    Cana RX Presentation 
Mr. Parkhurst introduced Mr. Chris Collins, a representative of Cana RX.
Mr. Collins greeted the Board and commented he currently sits on the 
school board in Springfield and was a principal and teacher for many 
years.   He understands the challenges the Board faces during this 
pandemic.   He was invited to present to the Board a prescription program 
that is available for town employees and he would like to offer it to the 
school employees as well.  The prescriptions to be purchased are name 
brands only and are only available via mail order.  The drugs are licensed 
to sell by the FDA in the USA.   The drugs are coming from Tier I countries 
that are Canada, United Kingdom and Australia.  Once the employee is 
enrolled and the doctor’s prescription is submitted, the medications can be 
filled for 30 to 90 day supplies and the company will recognize when a 
refill is needed and/or a doctor’s visit is needed to obtain a refill order. 
The medications are about 80% cheaper than the health plan.  A 
presentation can be done via Zoom to school employees to see if there is 
any interest in using the plan.  
  
 Mr. Chris Kervick, First Selectman addressed the Board.  He first thanked 
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the Board for taking the time and listing to the presentation.  He explained 
six people on the town side have enrolled in the program, filing 14 
prescriptions and saved over $10,000. He has had an analysis done on 
all eligible town and Board of Education employees participating in the 
program for a full 12 months, the town would save $147,000 and the 
employees would save $37,000 in co-payments.   He explained that he 
had his own personal savings by using the company.  
A lengthy discussion was held.   It was ultimately decided a presentation 
can be given to all employees of the district to have the employees decide 
if they wish to enroll in the program.  Mr. Collins was instructed to contact 
Ms. Sheri Lee and Ms. Donna Bole to schedule a time for such a 
presentation. 

  
B.     20-21 Reopening Our Schools Executive Summary 

  
Mr. Parkhurst indicated that the Board was given in their packets an 
Executive Summary which discusses the re-opening plans for the 20-21 
school year.  He also was aided by a PowerPoint presentation.  He noted 
that according to the Connecticut State Department of Education, the first 
thing is community effort.   The last two months, his administration has 
participated in many, many meetings which included every Monday a 
meeting with the Northern Central Connecticut Health Department that 
would give guidance and input while drafting the re-opening plan.   Two 
students were also involved in the meetings to have the students 
perspective on the re-opening plan.   Three different work teams; teaching 
and learning, safety and wellness, and facilities met multiple times per 
week during their planning.  He thanked all of those involved in those 
meetings and committees for their hard work.   He spoke about the 
spacing in the classrooms and the use of learning materials.   The state 
guidelines note that students should be 3 to 6 feet apart.   The group also 
used CDC guidelines as a resource as to how to ventilate buildings and 
classrooms and clean buildings and classrooms.   The plan focus is the 
health and safety of students and staff, to return to school and in the 
classroom full time safely.   The document is a fluid and only a draft 
document.     There will be two options available for families: in-person 
learning or remote distant learning. He noted that in-person students 
will have to wear masks, physically distant and cohorts in the elementary 
schools.  Lockers will be prohibited, and students will have to use 
backpacks to carry their materials.  Remote learning will be effective 
instruction in real time, live teachers to engage students. The meal 
program will be breakfast and lunch; however, all meals will be pre-made 
and grab-n-go style.   Transportation will be one student per seat unless 
they are family members.  Masks will be required on the bus.  Park and 
Recreational after-school programs will be held, with only 30 students able 
to attend, 20 less in the past.  Remote learning will be different than in the 
past, classes will be live, and students will have to sign-in to the class at 
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the live time.  For example, if AP English is at 7:30 a.m., the student will 
have to be logged in for 7:30 a.m.   Special education students will have 
the same requirements, but those students will be provided their services, 
IEP will align with the special education department.   Full remote learning 
students will be able to pick up meals on Tuesdays and Thursdays.  

  
Mr. Parkhurst reiterated that masks will be required to be worn in all the 
buildings.  Mask breaks will be made routine in a controlled environment, 
most likely in an outdoor space to provide fresh air.   If the temperatures 
become high and it becomes too hot and unbearable in the schools, 
alternative spaces will be used, and early dismissals will take place.  The 
nursing staff will be making public service videos discussing handwashing, 
mask wearing and social distancing.   He showed a slide with a classroom 
being spaced out. He showed three panel desk shields that will be used 
for the middle and high school students.  They will be carried from 
classroom to classroom by each student throughout the day.  These 
shields do not replace the masks but is another added layer of protection 
in the classroom.   Cleaning and sanitizing the classrooms and bathrooms 
will happen twice daily.  He noted that every other stall will be open to be 
used in the bathrooms.  High traffic and touched areas will be cleaned 
daily.  No visitors will be allowed in the schools.  All classroom doors will 
be open, one-way hallways and additional recesses for elementary 
children.   No temperature screening will be performed as it was discussed 
it could stretch staff and bottle neck entrances to the schools.   He will 
remind everyone if they are sick, they need to stay home.   If students are 
exhibiting COVID symptoms, they will be taken into an isolation room and 
parents will be called to pick up their student within an hour.  The student 
should be tested, and the school should be notified if the student is 
positive for COVID so those that had contact will be notified.  
  
He discussed sports which will be very restricted, but teams will be able to 
do physical conditioning only and not particulate in any team practices. 
The reconditioning cannot exceed 60 minutes.   All must be done 
outdoors, and masks will be provided.  Theatre and music classes are by 
nature at an increased risk of transmitting the virus, meetings will be held 
with the music department to discuss their plans of offering music 
education. 
  
Mr. Parkhurst commented that this is the draft plan, there will be more 
meetings next week with the leadership teams. The policy sub-committee 
will be meeting on policies that have to be revised due to COVID and a 
special meeting will be held next week to have the Board approve the plan 
so it can be submitted to the State of Connecticut on Friday. 
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A brief discussion was held.  
  
  

C. DRA Enrollment Study Report 
  

Mr. Parkhurst commented in March, Drummey Rosane Anderson (DRA) 
was asked jointly by the Board of Education and Board of Finance to 
revisit a study conducted in 2014.  After that review, DRA concluded the 
school district is perfectly positioned with the current inventory of facilities. 
The student finds no additional construction should be needed in the near 
future nor should any of the existing schools be taken offline.  

  
D.     Updated CEP Application for WLPS 

  
Mr. Parkhurst and Ms. Charmaine Bradshaw-Hill explained in light of the 
financial implications associated with the current COVID 19 Pandemic, the 
CSDE Child Nutrition Program has encouraged all school districts 
currently participating           in the Community Eligibility Provision (CEP) 
program to resubmit their applications to  update their Identified Student 
Percentages (ISP) and/or to include additional schools   within the district. 
School districts are eligible to participate in the CEP if the ISP for the 
entire district, groups of schools, or individual schools meets or exceeds 
40 percent. Windsor Locks Public Schools now meets the required 
eligibility threshold (at 45.19%) for the entire district to be CEP. 

  
A brief discussion was held. 

  
It was MOVED (Byrne) and SECONDED (McGowan) and PASSED (U) 
that the Board of Education approves the execution of the Community 
Eligibility Provision (CEP) across the entire WLPS district should the 
Connecticut State Department of Education approve our application for 
this coming  school year.  

  
E.     20-21 Budget Final 

  
Mr. Parkhurst gave a copy of the line by line approved 20-21 Budget for 
the Board Members to review.  
  
It was MOVED (Byrne) and SECONDED (McGowan) and PASSED (U) 
that the Board of Education moved Agenda Item XI. Public Audience 
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before the Executive Session.  
  

    X.         Public Audience   
  

None.  
  

 XI.   EXECUTIVE SESSION: 
  
  It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that the 
Board of Education To adjourn the meeting to executive session as permitted by 
Connecticut General Statutes Section 1-225(a) for the following purposes as 
allowed by Section 1-200(6), that is: 
  ● Discussion of Collective Bargaining Unit Negotiations 
 That in attendance in the Executive Session shall be limited to: 
 ●  Members of the Board of Education 

●  Superintendent of Schools 
●  Assistant Superintendent of Schools 
●  Director of Human Resources 
●  Business Manager 
  

   The Board entered into executive session at 7:36 p.m. 
  
It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that the 
Board of Education terminated Executive Session and reconvened into public 
session at 8:14 p.m. 
  
XII. Adjournment 

  
It was MOVED (Gragnolati) and SECONDED (Latournes) and PASSED (U) that 
the Board of Education adjourned the Regular Meeting of July 16, 2020 at 8:14 
p.m.  

  
Respectfully submitted, 
Denise M. Piotrowicz 
Recording Secretary  
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Windsor Locks Board of Education 

58 South Elm Street 
Windsor Locks, CT 06096 

  
MINUTES OF THE SPECIAL MEETING, 

July 23, 2020 at 4:00 p.m. 
  

  
These minutes are not official until approved at a subsequent meeting. 

  
Goal 1: Windsor Locks Public Schools will insure that all students are engaged in 

their learning and challenged to achieve at the highest level. 
 Goal 2: Windsor Locks Public Schools will use research-based leadership and  

best workplace practices to ensure high levels of achievement. 
Goal 3:  Windsor Locks Public Schools will support every student through a 

diverse network of caring adults. 
 Goal 4:  Windsor Locks Public Schools will provide safe and healthy 

environments where students will learn how to sustain and promote 
healthy living. 

  
  

Members Present:  P. King, M. Byrne, J. McGowan, D. Gragnolati (arrived at 4:42 p.m.) 
and P. Latournes 
 
Members Absent: None 
 
Administrators: S. Parkhurst, C. Strickland, C. Bradshaw-Hill, S. Lee, R. Aldred, 
D Prinstein, C. Domler. H. Earley and J. Robinson 

  
Student Representatives: None  
 
Students: Unknown 
 
Staff:             D. Bole, M. Sigall, L. Quagliaroli, G. Weigert, and others  
 
Others: A few others  
 
Press: None 

  
I.      Call to Order 
  

Chairwoman Mrs. Patricia King called the Special Meeting to Order at 4:01 p.m. held 
via  Zoom Meeting  
https://zoom.us/j/98010212788?pwd=TERtdW9Mb2sxZGNpdDh1L1F4eFRIZz09 
Meeting ID: 980 1021 2788  Password: 957400 
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A.   Roll Call for Quorum 

  
     All Board Members were present other than Mr. Dennis Gragnolati who would call in. 

  
B.     Pledge of Allegiance 

  
      All stood up and pledged allegiance to the flag. 
  
C.    Board of Education Communications 
  

Chairwoman Mrs. Patricia King noted she recently attended a policy 
sub-committee meeting and several policies were reviewed and will be 
brought to the Board for the first reading. She thanked Ms. Sheri Lee, Director 
of Human Resources for all her assistance in review those policies. She also 
has been attending the Board Chairs meeting, but nothing much to report.  All 
of the Boards are working tirelessly on their re-opening plans, She is happy to 
report Windsor Locks is doing a fabulous job in planning the re-opening, as 
Windsor Locks is well ahead of many districts.  She thanked MR. Parkhurst 
and all administrators, teachers and staff for all the hard work that has taken 
place.  
  

     II.      Public Audience (Only on Agenda Items) in Accordance with BOE Policy 
9020 

  
Ms. Donna Bole asked anyone who would like to make a public comment, please 
write the comment in the chat box and she will unmute the microphone.  
  
None. 
  
  III.      Personnel Report 

  
A.  Resignation 

  
Ms. Sheri Lee, Director of Human Resources, announced to resignations, 
Ms. Jessica Addie, a Math Interventionist at North Street School has 
resigned effective June 30, 2020.  At the time of her resignation, Ms. Addie 
served the students of Windsor Locks for four years.  Ms. Erika Hanusch, a 
Grade 5 Teacher at South Elementary School has resigned effective June 
30, 2020.   At the time of her resignation, Ms. Hanusch served the students 
of Windsor Locks for four years. 
  
It was MOVED (Byrne) and SECONDED (McGowan) and PASSED (U) that 
the Board of Education accepts Ms. Addie’s and Ms. Hanusch’s resignations, 
effective June 30, 2020 and offer them our appreciation for all of their efforts 
on behalf of the students of the Windsor Locks Public Schools. 
  

  IV.      Committee Reports 
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A. Policy – First Read 
  

1. NEW 5145.5/ 4118.112/4218.112 Sexual Harassment Policy (Title IX) 
2. NEW 4118.237(a), 4218.237, 5141.8 Face Masks/Coverings 
3. NEW 6172.6 Distance Learning Policy 
4. REVISED (based on new requirements) 3501 Health & Wellness Policy 
5. REVISED 5113 (a), 5113.2 Attendance, Excused Absences, Truancy 
Policy 
  
Mr. Parkhurst addressed the Board indicating the policy sub-committee will 
review several policies as they relate to changes in State Law, as well as the 
School Re-opening Plan as a first read.  The policies will come before the 
Board again on August 6, 2020 for a second read and a vote for adoption.  
  
The Board Members had questions and comments and discussed each 
policy individually.   It was noted that Sexual Harassment Policy had an 
typographical error that needed to be fixed on Page 8.   Mr. Parkhurst noted 
the change.  The Face Mask Policy was briefly discussed.  It was mentioned 
the language was from CABE   It was asked if students refused to wear the 
mask or face coverings, would parents or guardians be contacted and if 
disciplinary action be taken.   It was noted that could be found on Page 31. 
Mr. Parkhurst reminded everyone the goal is to education students the 
importance of masks/face coverings.  Distance Learning policy pertains 
mainly to the pandemic and Mr. Parkhurst indicated the policy will be 
revisited after the pandemic.  Health and Wellness Policy has been revised. 
Chairwoman Mrs. King noted two meetings a year should be scheduled for 
the Health and Wellness and the Board should have representation at that 
meeting.   A question about the Attendance, Excuse Absences, Truancy 
Policy was asked.  Vice-Chairwoman Ms. Byrne asked about the language 
on Page 43 should be revised along with language on Page 45 to make it 
clearer.   Board Member Mr. Jim McGowan inquired about all children, 
including pre-school children will be required to wear masks and he was told 
they were.   He then asked about out how was proving the masks.  Mr. 
Parkhurst responded the district will be providing, cloth masks to families. 
Bus drivers will be given paper masks for students who are at the bus stop 
without a mask.  
  
Mr. Parkhurst noted the changes will be made and the second reading of the 
policies will be August 6, 2020 Board of Education meeting.  

  
     V.      2020-2021 School Calendar Revision 
  
Mr. Parkhurst commented the Connecticut State Board of Education has waived 
the 180 student day requirements for all districts for the 20-21 school year and 
reduced the required student days to 177. Windsor Locks Public Schools has 181 
student days in the calendar and 186 teacher days. By reducing the student days 
to 177, the requirement is that these days will be replaced with teacher/staff 
professional development that must be placed at the beginning of the year and 
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should include the following topics:   Adapting to a new school environment; Social 
and emotional learning support and development to support students and families; 
and, meetings with staff and families on new safety protocols.  The changes to the 
calendar will be from the original dates of August 26, 2020 (staff return and 
convocation) will remain the same; August 27, August 28, August 31 and 
September 1 through 3, 2020 will be used for professional development and the 
students will be pushed from August 31, 2020 to September 8, 2020 the Tuesday 
after Labor Day. 

  
A brief discussion was held. 

  
It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that the 
Board of Education approves the recommended changes to the 2020-2021 School 
Calendar as presented. 
  
  VI.      Re-Opening Our Schools Plan 

  
Mr. Parkhurst indicated that the Board was given in their packets an Executive 
Summary which discusses the re-opening plans for the 20-21 school year.  He first 
and foremost wanted to thank everyone who has been involved in formulating the 
plan not only the administration and leadership teams, teachers and staff, but also 
parents, Board Members, students and community members and including 
Northern Central Connecticut Health Department. 
  
He showed the plan on the screen and told the Board he was not going to go 
through the entire plan again, as he did just a week ago to the Board. He thanked 
Ms. Donna Bole for all her assistance in formatting the document to make it easier 
to navigate.  This plan will be available on the district’s website.  The document is 
25 pages.  The plan is broken down to in three parts:  low level, moderate level 
and high level of COVID cases.  Mr. Parkhurst discussed the differences of each 
level as the risk increases, the school will react and pull back on the losing 
restrictions using the CDC guidelines.  
  
The discussion continued about the feedback the district has received from the 
surveys from families and community members.   The three concerns of most 
were the learning environment using masks and social distancing; health and safe 
measures; and cleaning protocols.  Mr. Parkhurst explained building principals will 
be holding virtual sessions until the first day of school for parents and guardians to 
help plan for the re-opening and learn of the changes that will be taking place. 
Cameras are being installed in classrooms at the high school in hopes to have all 
cameras installed before the first day of school that can be used for those students 
choosing to distant learning rather than attending the classroom in person.  
  
A brief discussion was held. 
  
Board Member Mr. Gragnolati entered the meeting at 4:42 p.m.  He commented 
the plan is very thought-out and well done.  He hopes the virus would just end!  
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It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that the 
Board of Education approves the 2020-2021 School Reopening Plan as 
presented. 
  
VII. Adjournment 

  
It was MOVED (Byrne) and SECONDED (Latournes) and PASSED (U) that the 
Board of Education adjourns the Special Meeting  of July 23, 2020 at 4:43 p.m.  

  
Respectfully submitted, 
  
  
  
Denise M. Piotrowicz 
Recording Secretary 
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EXHIBIT IV A 
 

 

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 

FROM: SHERI LEE, DIRECTOR OF HUMAN RESOURCES 

DATE:  AUGUST 6, 2020 

RE: PERSONNEL REPORT 

  

Resignation: 

Alexa Plante, a Language Arts Teacher at the Middle School has resigned effective             
June 30, 2020. At the time of her resignation, Ms. Plante will have served the students                
of Windsor Locks for one (1) year. 

  

BOARD MOTION: “MOVE that the Board of Education accepts Ms. Plante’s           
resignation, effective June 30, 2020 and offer her our appreciation for all of her efforts               
on behalf of the students of the Windsor Locks Public Schools.”  
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EXHIBIT IV B 

 
 

 
 
MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 
 
FROM: SHERI LEE, DIRECTOR OF HUMAN RESOURCES  
 
DATE: AUGUST 6, 2020 
 
RE: STAFFING UPDATE FOR 2020-2021 
 

 

New Hire Position Status 

Abigail Sullivan 4th Grade Teacher Hired, signed waiting on return paperwork 

Megan Soares 4th Grade Teacher Verbal acceptance meeting on 8/5 to sign and 
receive paperwork 
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EXHIBIT V  

 
 
 
MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 
 
FROM: SHAWN PARKHURST, SUPERINTENDENT OF SCHOOLS 
 
DATE: AUGUST 6, 2020 
 
RE: SUPERINTENDENT’S REPORT 
 
ReOpening our Schools 
❏ Launched the draft ReOpening our Schools plan that is now posted on our website 
❏ Facilitated the development of school based feedback sessions that are continuing           

throughout the month of August 
❏ Collaborated with James O’Brien, Athletic Director and Rebecca Aldred, WLHS          

Principal, in communicating the CIAC Sports plans to our parents and students 
❏ Discussion with area Superintendents on the new flexibility and addendum to the            

CSDE Reopening Guidelines 
❏ Communicated our plan with staff and families and opened the staff and family return              

to school survey, which closes on August 7, 2020 
❏ Began the installation of our technology for reopening in classrooms this week;            

several staff sessions scheduled in the coming weeks on a voluntary basis to learn              
about the use of the new system that will be available for staff and students 

❏ District-wide compiling of additional costs associated with reopening 
❏ Convocation 2020 planning is well underway 

 
Community Outreach 
❏ Met with Assistant Superintendent and Board of Education Member Jim McGowan to            

discuss race in our schools and community and the upcoming student coordination            
panel in September 

❏ Collaborated with Marc Brackett, Ph.D, author of Permission to Feel, to speak on             
August 28th as part of our district wide Professional Development efforts on Social             
and Emotional Learning 

❏ Working with WLPS certified staff to outline presentation opportunities related to           
technology and social and emotional wellness for students as well as staff 

❏ CABE Award winning virtual read aloud continues to be posted daily on our website 
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Additional Meetings and Professional Development 
❏ Daily communication and meetings with Mr. Christian Strickland continues to take           

place in order to support entry and acclimation to the district. 
❏ Supported the development and refinement of our draft district Professional          

Development Plan in collaboration with Mr. Christian Strickland 
❏ Viewed the first draft of our newly designed WLPS website 
❏ Participated in First Book meeting to engage in ways they can work with us and               

continue to support our efforts in coordination with the Hartford Foundation for Public             
Giving 

❏ On August 3rd, participated in an online professional development session from the            
Connecticut State Department of Education on the CT Learning Hub 

❏ Actively engaged in first and second round interviews for WLPS Business Manager            
and final round interview sessions for teacher candidates 

❏ Collaboration and ongoing analysis with the Assistant Superintendent and Director of           
Human Resources on staff and student survey data regarding the reopening of            
Windsor Locks Public Schools. 
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EXHIBIT VI  

 
 

 
 
MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 
 
FROM: CHRISTIAN STRICKLAND, ASSISTANT SUPERINTENDENT OF  

SCHOOLS 
 
DATE: AUGUST 6, 2020 
 
RE: ASSISTANT SUPERINTENDENT’S REPORT 
 
Entry Into Windsor Locks Public School 
❏ Digitally distributed introduction letter to all WLPS faculty, staff, and Board of            

Education members. 
❏ Continued participation with the Windsor Locks Public School Steering Committee and           

Teaching and Learning Subcommittee to assist with the plan for the reopening of our              
schools.  

❏ Daily communication and meetings with Mr. Shawn Parkhurst continue to take place in             
order to support entry and acclimation to the district. 

 
Teaching and Learning Subcommittee 
❏ Members of the Teaching and Learning SubCommittee have been submitting their           

Unit 1 overviews in order to specifically outline instruction for the opening of school  
❏ Actively engaged in the planning process for the professional development schedule           

for the opening days of schools for faculty and staff (August 26, 2020 - September 3,                
2020) 

❏ Collaborated with the Superintendent to schedule Marc Brackett, Ph.D, author of           
Permission to Feel, to speak on August 28th as part of our district wide Professional               
Development efforts on Social and Emotional Learning 

❏ Working with WLPS certified staff to outline presentation opportunities related to           
technology and social and emotional wellness for students as well as staff. 

 
Additional Meetings and Professional Development 
❏ On July 28, met with Catherine Dallesander and Paul Lepack to plan wellness             

activities to support the social, emotional, and physical well being of WLPS staff. 
❏ On July 29, participated in implementation training of the iReady program.  
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❏ On August 3rd, participated in an online professional development session from the            

Connecticut State Department of Education on the CT Learning Hub 
❏ Actively engaged in first and second round interviews for WLPS Business Manager            

and final round interview sessions for teacher candidates 
❏ Collaboration and ongoing analysis with the Superintendent and Director of Human           

Resources on staff and student survey data regarding the reopening of Windsor Locks             
Public Schools. 

 
Community Outreach 
❏ Met with Superintendent and Board of Education Member Jim McGowan 
❏ Attended recent NCL U17 Legion Exhibition Games at Palmer Field in Middletown and             

Oliver Ellsworth School in Windsor featuring students from Windsor Locks Public           
Schools 
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EXHIBIT VII A 

 
 

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 

FROM: SHAWN PARKHURST, SUPERINTENDENT OF SCHOOLS 

DATE:  AUGUST 6, 2020 

RE: APPROVAL OF POLICY COMMITTEE MEETING MINUTES 

 

 

● July 21, 2020 - Policy Committee Meeting Minutes 

 

 

 

Possible Board Motion: “MOVE that the Board of Education approve the minutes of the 
Policy Committee meeting of July 21, 2020 as presented.” 
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WINDSOR LOCKS PUBLIC SCHOOLS 
BOARD OF EDUCATION MEETING 

Policy Subcommittee Meeting 
July 21, 2020 - 3:00 p.m. 

Meeting Minutes 
 

1. Call To Order at 3:00 pm 

2. Present Shawn Parkhurst, Christian Strickland, Sheri Lee, Patricia King, Jim McGowan 
and Paige Latournes 

3. Public Comment - none 

4. Review for Discussion and/or First Reading 

a. NEW 5145.5/ 4118.112/4218.112 Sexual Harassment Policy (Title IX) 
i. Sheri Lee provided an overview of the new laws and policy language.            

There is a new definition, requiring 2 hour training, expanded Title IX            
Coordinator roles; Chairwomen King expressed appreciation for the        
grievance process and levels. 

b. NEW 4118.237(a), 4218.237, 5141.8 Face Masks/Coverings  
i. Superintendent reviewed the new policy and expectations and 

requirements for masks, exceptions and the manner in which violation 
will be handled. 

c. NEW 6172.6 Distance Learning Policy 
i. Superintendent reviewed the new policy.  Questions about how specific 

subjects would be taught remotely and the day in the life of an 
elementary student was outlined. 

d. REVISED (based on new requirements) 3501  Health & Wellness Policy 
i. Superintendent updated on the wellness team membership and meeting 

frequency.  Chairwoman King suggested that a member of the WL 
Wellness Coalition be part of the council.  Assistant Superintendent will 
be coordinating these meetings and membership.  

e. REVISED 5113 (a), 5113.2 Attendance, Excused Absences, Truancy Policy 

i. Superintendent provided additional language that allows for students 
participating remotely to be considered present and not absent during the 
pandemic or a health related closure.  

5. Review for Second Reading and Approval - none 

6. Adjourn - adjournment at 3:40 pm 
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EXHIBIT VII B 

 
 

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 

FROM: SHAWN PARKHURST, SUPERINTENDENT OF SCHOOLS 

DATE:  AUGUST 6, 2020 

RE:                                    POLICY COMMITTEE 

 

Tonight, the Board will review several policies related to changes in State Law and the               
School Reopening Plan as a second read with a possible vote for adoption.  

 
1. NEW 5145.5/ 4118.112/4218.112 Sexual Harassment Policy (Title IX) 
2. NEW 4118.237(a), 4218.237, 5141.8 Face Masks/Coverings  
3. NEW 6172.6 Distance Learning Policy 
4. REVISED (based on new requirements) 3501  Health & Wellness Policy 
5. REVISED 5113 (a), 5113.2 Attendance, Excused Absences, Truancy Policy 

 
 
 
Possible Board Motion: “MOVE that the Board of Education approve the policies as             
presented.” 
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SEXUAL HARASSMENT POLICY  
  
Students/Personnel 
  
5145.5/ 4118.112/4218.112- Prohibition Against Sexual Harassment 
  
  
The Windsor Locks Public Schools recognize that sexual harassment, including sexual assault, is             
unlawful sex discrimination. The Board of Education (Board) prohibits sex discrimination/sexual           
harassment in the District’s education program or activities. Education program or activity includes             
locations, events, or circumstances over which the school exercises substantial control over both the              
respondent (alleged perpetrator of sexual harassment) and the context in which the sexual harassment              
occurs. In addition to occurring on school grounds, sex sexual harassment may potentially occur off               
campus, in places or situations where athletic and extracurricular activities occur, on field trips, on the                
school bus, at school related conferences or through use of school technology. 
  
Schools shall respond to sexual harassment occurring in the District’s education program or activities              
for which they have “actual knowledge.” “Actual knowledge” means notice of sexual harassment or              
an allegation of sexual harassment brought to the attention of the Title IX Coordinator, any official of                 
the school who has authority to institute corrective measures on the behalf or the school, as well as to                   
any other employee of an elementary and secondary school. 
  
Sexual harassment may take the form of student-on-student, employee-on- student,          
employee-on-employee, student-on-employee sexual harassment, or may be perpetrated against         
students or employees by third parties under the control of the District. Students who engage in proven                 
sexual harassment may be subject to discipline, up to and including expulsion. Employees who engage               
in proven sexual harassment may be subject to disciplinary action, up to and including termination, as                
well as, other action required under the law. 
  
Definition of Sexual Harassment for the Purposes of Title IX 
  
Sexual harassment is conduct on the basis of sex that satisfies one or more of the following: 
  

(i) A school employee conditioning an education benefit or service on participation in unwelcome             
sexual conduct (i.e. quid pro quo) 

(ii) Unwelcome conduct that a reasonable person would determine is so severe, pervasive and             
objectively offensive that it effectively denies a person equal access to the school’s education              
program or activity; 

(iii)“Sexual assault” as defined in 20 U.S.C. 1092 (f)(6)(A)(v)(the Clery Act), “dating violence” as              
defined 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or             
“stalking” as defined in 34 U.S.C. 12291(a)(3) (the Violence Against Women Act (VAMA). 
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 Examples of sexual harassment may include, but are not limited to: 
  

● pressure for sexual activity 
● repeated remarks with sexual or sexually demeaning implications 
● unwelcome or inappropriate touching 
● sexual assault 
● suggesting or demanding sexual involvement accompanied by implied or explicit threats           

concerning a student's grades or academic standing or an employee’s employment status 
● telling lewd jokes or sharing stories about sexual experiences – even if not directed at you but                 

done in your presence to cause you discomfort 
● sending unwanted suggestive or lewd emails, letters or other communications or sharing            

images of a sexual nature around the workplace or displaying posters, items or screensavers of               
a sexual nature 

● repeatedly asking for dates despite being rebuffed 
● making sexually offensive gestures or facial expressions 
● dating violence or stalking 

 
Other Definitions 
  
‘Complainant” is defined as a person who is alleged to be the victim of conduct that could constitute                  
sexual harassment. 
  
“Respondent” is defined as a person who is alleged to be the perpetrator of conduct that could                 
constitute sexual harassment. 
  
“Supportive measures” are defined as non-disciplinary, non-punitive, individualized services, offered          
as appropriate and without charge to a complainant or respondent before or after the filing of a formal                  
complaint, or where no complaint has been filed. 
  
Title IX Coordinator 
  
The Superintendent of Schools designates and authorizes the Human Resources Director to be the              
District's Title IX Coordinator. This individual shall be given the title of and be referred to as the Title                   
IX Coordinator and is responsible for ensuring compliance across the school district with Title IX,               
corresponding state law, and applicable board policy concerning sex discrimination/sexual harassment. 
  
Applicants for admission and employment, students, parents or legal guardians of elementary and             
secondary school students, employees, and all unions shall be notified of the name or title, office                
address, electronic mail address, and telephone number of the Title IX Coordinator. 
  
The Title IX Coordinator’s contact information shall be posted on the District’s website and included               
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in student and employee handbooks and published in other locations as deemed appropriate. 
  
Reporting Sexual Harassment 
  
Any person, including, but not limited to, students, their parents or guardians, employees, bystanders              
or third parties (whether or not the person is the alleged victim), may report sex sexual harassment,                 
including sexual assault, occurring in the District’s education program or activities. Reporting may             
occur in person, by mail, by telephone or by electronic mail, using the contact information provided                
for the Title IX Coordinator, or by any other means that results in the Title IX Coordinator receiving                  
the person’s verbal or written report. Reports may be made at any time including during non-business                
hours. 
  
A formal complaint is defined as a document filed by a complainant or signed by the Title IX                  
Coordinator alleging sexual harassment against an individual and requesting that the school investigate             
the alleged sexual harassment. In an instance where the Title IX Coordinator signs the complaint, the                
Title IX Coordinator is not a party to the complaint nor is such action taken on behalf of the                   
complainant.  
  
The Title IX Coordinator will make forms available for both informal reports and formal complaints of                
sexual harassment. Additionally, such forms will be posted on the District’s website. Informal reports              
are permissible and may be brought by any person. However, only a complainant and the District’s                
Title IX Coordinator may file a formal complaint. All formal complaints will be investigated.              
Supportive measures shall be offered to a complainant with or without the filing of a formal complaint. 
  
There is no time limit on a complainant’s decision to file a formal complaint, but complainants are                 
encouraged to promptly report incidents of sexual harassment, and/or to file a formal complaint. 
  
Response including Supportive Measures 
  
Any school employee with actual knowledge of sex discrimination/sexual harassment shall promptly            
inform the District’s Title IX Coordinator. The failure to do so may be grounds for disciplinary action. 
  
Upon actual knowledge of sexual harassment, the Title IX Coordinator will promptly contact the              
complainant to advise and discuss with the complainant 1.) the availability of supportive measures              
with or without the filing of a formal complaint, 2.) the right to file a formal complaint and 3.) how to                     
file a formal complaint. 
  
A complainant as well as a respondent shall be offered free, individualized “supportive measures” (e.g.               
counseling, course related adjustments, modification of work or class schedules, escort services,            
increased security/monitoring of certain areas, mutual restrictions on contact between the parties)            
designed to restore or preserve equal access to education with or without a formal complaint. These, as                 
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well as other measures, may be part of a final remedy. 
  
Upon the filing a formal complaint, the complainant will be provided with a copy of this policy and its                   
grievance procedures. 
  
Written notice shall be provided to the respondent and the complainant advising that a formal               
complaint has been filed. The respondent shall be entitled to a presumption of innocence during               
investigation of the complaint. Both parties will be treated fairly throughout the investigation and shall               
be entitled to an unbiased investigator who has not prejudged the matter being investigated. 
  
Complaints that fail to allege a violation of Title IX shall be dismissed without investigation. This does                 
not preclude the school administration from investigating or addressing the underlying conduct under             
relevant codes of conduct or board policy. 
  
Emergency Removal/Administrative Leave 
  
An emergency removal of a respondent from the education program or activity is permissible provided               
that the District conducts an individualized safety and risk analysis and determines that emergency              
removal is necessary in order to protect a student or other individual from an immediate threat to                 
physical health or safety and notice and an opportunity to challenge the decision is provided. This does                 
not modify any rights under the Individuals with Disabilities Education Act (IDEA), Section 504 of               
the Rehabilitation Act of 1973, or the Americans with Disabilities Act (ADA). 
  
An employee-respondent may be placed on administrative leave during the pendency of a grievance              
process. 
  
Informal Resolution 
  
At any point in the formal complaint process, the Districtwide Title IX Coordinator, in his/her               
discretion, may offer to facilitate an informal resolution option such as mediation or restorative justice. 
  
Both parties must give voluntary, informed written consent. 
  
Either party has a right to withdraw consent at any time, in which case the formal investigation shall                  
proceed. 
  
The informal resolution process shall not be available if the complainant/Victim is a student and the                
respondent is an employee. 
  
Grievance Procedures 
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The District will promptly and thoroughly investigate all formal complaints of sexual harassment in              
accordance with established grievance procedures. 
  
District grievance procedures shall be established in the form of a regulation accompanying this              
policy.  
  
The grievance procedure shall be used for the reporting and investigation of, and response to a formal                 
complaint of sexual harassment in the District’s education program and activities against a person in               
the United States. 
  
The District’s grievances procedures shall be designed to comply with the regulation under Title IX as                
promulgated by the U.S. Department of Education, as it may be amended from time to time. Among                 
other required provisions, the grievance procedures shall establish standards for fairness and equity,             
including a requirement that the decision maker not be the same individual as the Title IX Coordinator                 
or the investigator, explain how to file a complaint, address required notice, set out timelines for                
various components of the investigation and adjudication process, establish and explain grounds for             
the dismissal of a complaint and provide and explain the appeal process available to both parties,                
include a presumption of innocence for the respondent, state the evidence standard to be used to                
determine responsibility and require objective evaluation of all available evidence. 
  
Training 
  
Training shall be provided to Title IX personnel in accordance with the regulation under Title IX as                 
promulgated by the U.S. Department of Education, as it may be amended from time to time.                
Additional training may be provided to all school employees as deemed advisable. 
  
Training materials used to train Title IX personnel shall be posted on the District’s website. 
  
Prohibition Against Retaliation 
  
Retaliation against any party, witness or other participant to the grievance process is prohibited.              
Retaliation may form a basis for a complaint under this policy. The charging of a person with a code                   
of conduct violation based upon a person making a materially false statement in bad faith in an                 
investigation is not considered retaliatory. 
  
Dissemination, Posting and Discussion of Policy 
  
This policy along with its accompanying regulation/grievance procedure shall appear in the Student             
Handbook, be discussed with students at least annually and more often as needed, be posted in                
prominent and accessible locations in each school building and in the Board of Education offices and                
be published on the District’s website along with the name/title and contact information for the Title                

33 



 
IX Coordinator. 
  
Record Keeping 
  
The District must keep records related to reports of alleged sexual harassment for a minimum of seven                 
years, including investigation records, disciplinary sanctions, remedies, appeals, and records of any            
action taken, including supportive measures. Additionally, Districts must also keep for a minimum of              
seven years any materials used to train Title IX Coordinators, investigators, decision makers, any              
employee designed to facilitate an informal process.  
  
Alternate Complaint Procedures 
  
In addition, or as an alternative to the filing of a sex discrimination/sexual harassment complaint               
through the District’s grievance procedure, a person may choose to file a complaint with the Office for                 
Civil Rights of the United States Department of Education. 
  
Statement of Protected Rights 
  
Application of this policy and its grievance procedure shall not be interpreted to restrict rights               
protected under the U.S. Constitution, including the right to free speech, to be free from               
self-incrimination and to due process of law. 
  
Legal References: Connecticut General Statutes 
  

10-15c Discrimination in public schools prohibited. School attendance by         
five-year-olds. 

 United States Constitution, Article XIV. 
Title IX of the Education Amendments of 1972, 20 U.S.C. 1681, et seq. 

 Title IX of the Education Amendments of 1972, 34 C.F.R. 106.1, et 
seq. 

 Title IX Regulation, 34 C.F.R. Part 106 
 20 U.S.C. 1092 (f)(6)(A)(v) 
 34 U.S.C. 12291 (a)(8), (a)(10), (a)(36) 

Franklin v. Gwinnett County Public Schools, 503 U.S. 60 (1992) 
 Gebser v. Lago Vista Independent School District, 524 U.S. 274 (1998) 
 Davis v. Monroe County Bd. Of Educ.,526 U.S. 629 (1999) 
  

 Policy adopted:  [Date]                 WINDSOR LOCKS PUBLIC SCHOOLS 
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R 5145.5/4118.112/4218.112 - Prohibition Against Sexual Harassment: Response to Reports of           
Sexual Harassment and Grievance Procedures for Formal Complaints 
  
The Windsor Locks Public School District will respond to all incidents of sexual harassment: (a) of                
which it has actual knowledge, and (b) that occurs within the school’s education and program               
activity and c) occurs against a person in the United States. 
  
“Actual knowledge” means notice of sexual harassment or an allegation of sexual harassment             
brought to the attention of the Title IX Coordinator, any official of the school who has authority to                  
institute corrective measures on the behalf or the school as well as to any employee of an elementary                  
and secondary school. Accordingly, any District employee with actual knowledge that sexual            
harassment is occurring shall notify the District’s Title IX Coordinator. 
  
Education program or activity includes locations, events, or circumstances over which the school             
exercises substantial control over both the respondent (perpetrator of sex discrimination/sexual           
harassment) and the context in which the sex discrimination/sexual harassment occurs. In addition to              
occurring on school grounds, sex discrimination/sexual harassment may potentially occur off           
campus, in places or situations where athletic and extracurricular activities occur, on field trips, on               
the school bus, at school related conferences or through use of school technology depending upon               
whether the District exercises control over both the respondent and the context in which the sexual                
harassment occurs. 
  
Reporting of Sexual Harassment 
  
Informal Reports 
Any person, including parent/guardians, students, employees and third parties may report sexual            
harassment occurring in the District’s education program or activity. Reporting may be in person, by               
mail, telephone, or by electronic mail, using the contact information provided for the Title IX               
Coordinator. Reports may be made during non-business hours. Reports may be made anonymously.             
When a reporter fails to identify a specific complainant (victim of sexual harassment) or to identify                
him/herself as the reporter, the District’s response may be limited. Informal complaints will be              
accepted in any form; however, forms for making both informal reports and formal complaints are               
available on the District’s website and from the Title IX Coordinator. 
  
Formal Complaint 
While third parties may make informal reports of sexual harassment occurring in the District’s              
education program or activities, a formal complaint may only be made by a complainant or be signed                 
by the Title IX Coordinator, triggering an investigation. A formal complaint is a document filed by a                 
complainant or signed by the Title IX Coordinator alleging sexual harassment and requesting that an               
investigation commence. 
  
While there is no time limit for making an informal report or filing a formal complaint of sexual                  
harassment, reporters/complainants are encouraged to promptly report incidents of sexual harassment           
to avoid the potential loss of evidence, a lapse in the memories of parties or witness or the                  
unavailability of persons key to an investigation. The District understands that a victim may decide not                
to report sexual harassment, to file a formal complaint and/or may decide to wait to come forward with                  
a report/formal complaint for a variety of reasons. The District respects complainants’ decisions.             
However, the Title IX Coordinator has discretion to sign a formal complaint that initiates the               
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grievance process where necessary to avoid deliberate indifference to sexual harassment even without             
a formal complaint from the complainant. 
  
Forms for making both informal reports and formal complaints are available on the District’s website               
and from the Title IX Coordinator. 
  
Supportive measures will be offered to a complainant with or without a formal complaint.  
  
Response Including Supportive Measures 
  
Upon actual knowledge of sex discrimination/harassment, the Title IX Coordinator will promptly            
contact the complainant to advise and discuss with the complainant (1) the availability of supportive               
measures (with or without a formal complaint), and consider the complainant’s wishes with respect to               
supportive measures (2) the right to file a formal complaint, and (3) how to file a formal complaint.                  
The complainant shall be provided with a copy of the Board’s policy prohibiting discrimination and               
these regulations containing its grievance procedure.  
  
With or without the filing of a formal complaint, a complainant as well as a respondent shall be                  
offered, free of charge, non-disciplinary, non-punitive individualized supportive measures. Supportive          
measures are designed to restore or preserve equal access to the education program or activity, protect                
the safety of all parties and the educational environment, and deter sexual harassment, without              
unreasonably burdening the other party.  
  
Supportive measures may include, but are not be limited to: 
  

● Counseling 
● Course adjustments 
● Modification of work 
● Modification of class schedules 
● Escorts 
● Increased monitoring 
● Restrictions on contact 

  
Supportive measures may be modified at any time as appropriate based upon changed or evolving               
circumstances and may be offered before or after the filing of a formal complaint or where no                 
complaint has been filed at all. Supportive measures may also be part of any ultimate remedy. 
  
No disciplinary action or other punitive measure for sexual harassment shall be taken against a               
respondent without first following the grievance procedures set out herein and a determination of              
responsibility has been made. If the respondent has engaged in conduct other than sexual harassment               
in violation of a code of conduct or similar restriction, the respondent may be disciplined for such                 
action(s) notwithstanding an ongoing investigation. 
  
Emergency Removal/Administrative Leave 
  
With or without the filing of a formal complaint, an emergency removal of a respondent from the                 
education program or activity is permissible provided that the District conducts an individualized             
safety and risk analysis and determines that emergency removal is necessary in order to protect a                
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student or other individual from an immediate threat to physical health or safety, and provides notice                
and an opportunity to challenge the decision. This does not modify any rights under the Individuals                
with Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973, or the               
Americans with Disabilities Act (ADA). 
  
A non-student employee respondent may be placed on administrative leave during the pendency of              
an investigation.  
  
Dismissals of Complaints 
  
Mandatory Dismissal 
A complaint of sexual harassment must be dismissed if: 
  

1.)                it fails to allege conduct that constitutes sexual harassment, even if proved; 
2.)                the alleged conduct did not occur in a District activity or program or 
3.) the alleged conduct did not occur against a person in the United States. 

  
Permissive Dismissal 
  
A complaint of sexual harassment may be dismissed if: 
  

1.) the complainant notifies the Title IX Coordinator that he/she wishes to            
withdraw the complaint or an allegation; 
2.)                the respondent’s enrollment or employment ends; 
3.) specific circumstances exist that prevent the District from gathering enough           
evidence to reach a determination i.e. significant passage of time between the formal             
complaint and the alleged conduct; failure of a complainant to cooperate with the             
grievance process. 

  
The complainant and the respondent will promptly and simultaneously be provided written notice of              
the dismissal of a complaint or allegation including the reasons for the mandatory or discretionary               
dismissal and an explanation of appeal rights. 
  
Grievance Procedures (to be used for formal complaints only) 
  
Grievance Procedures consistent with the regulations under Title IX as promulgated by the U.S.              
Department of Education and the principles of due process, the [Insert town] Board of Education               
adopts the following Grievance Procedures responsive to formal complaints. 
  

a.                   Notice 
  
Written notice of the complaint shall be provided to the respondent prior to an initial interview with                 
the respondent.  
  
Written notice provided to the respondent shall include: 
  

● notice of the Grievance Procedure, including any informal resolution process; 
● notice of the allegations in sufficiently detail to allow the respondent to prepare             
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a response; a statement that the respondent is presumed innocent and           
responsibility will be determined at the conclusion of the Grievance Process; 

●  notice of the right to have an advisor to inspect/review evidence; and 
● notice of any provision in applicable codes of conduct that prohibit knowingly            

making false statements or providing false information in the grievance process. 
  
Likewise, the complainant shall be provided written notice of a formal complaint. 
  
Additional written notice shall be provided to the parties in the event of additional or revised                
allegations of sexual harassment. 
  

b.                  Investigation 
  

The District will promptly investigate all formal complaints of sexual harassment in accordance with              
these grievance procedures. The District will designate personnel to investigate formal complaints and             
such personnel shall be trained in accordance with this regulation. The person designated as the               
investigator may not be the same person as the Decision-maker. 
  
The respondent shall be entitled to a presumption of “innocence” until the investigation is complete.               
Both parties are to be treated fairly throughout the investigation and shall be entitled to an unbiased                 
investigator who has not prejudged the matter being investigated.  
  
The burden of proof shall be by a preponderance of the evidence. Both parties shall be provided with                  
an equal opportunity to present facts and witnesses and other inculpatory or exculpatory evidence. 

  
Each party shall have the opportunity to select an advisor of the parties “choice.” 

  
The school shall send written notice to both the complainant and respondent of any investigative               
interviews, meetings or hearing.  

  
The complainant and respondent and their advisors, if applicable, shall be provided evidence directly              
related to the allegations (electronic or hard copy) with at least ten (10) days to inspect, review and                  
respond to the evidence. Such evidence shall not be further disseminated by the parties. The parties                
and advocates shall not further disseminate such evidence and may be required to execute a               
non-disclosure agreement. 

  
The complainant and respondent shall not be prohibited from discussing the allegations or gather              
evidence, i.e. no “gag” orders.  All parties First Amendment rights shall be honored. 

  
Confidential information such as medical or psychological reports cannot be used as part of the               
investigation without written voluntary consent of the party. 

  
Evidence of the complainant’s prior sexual activity is not relevant and may not be introduced except to                 
prove that someone other than the respondent committed the alleged misconduct or is offered to prove                
consent. 

  
Supportive measures shall be offered to the complainant or respondent pending a final resolution after               
consultation with them. 
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c.                   Investigative Report 
  

At the conclusion of the investigation, the investigator conducting the investigation shall prepare a              
report summarizing the evidence, shall provide a copy to the complainant and respondent, and give the                
parties ten (10) days to respond. Each party shall be provided an opportunity to submit written,                
relevant questions that a party wants asked of the other party, or a witness, and provide each party with                   
the answers to each such questions. 

  
d. Decision Maker (may not be the same person as Title IX Coordinator or the               
Investigator) 

  
The decision maker [ insert title e.g. Assistant Superintendent? ] must review the evidence applying               
the preponderance of the evidence standard and issue a written determination regarding responsibility             
with findings of fact, conclusions as to whether the conduct alleged occurred; the rational for the result                 
as to each allegation; and any discipline imposed on the respondent, and any other remedies to be                 
provided to the complainant to restore or preserve equal access to the District’s education program or                
activity 
  
The written determination will be sent simultaneously to the parties along with an explanation of how                
to file an appeal. 
  
Remedies 
  
Remedies will be provided to a complainant when a respondent it found responsible. Remedies shall               
be designed to maintain the complainant’s equal access to education. 
  
The range of remedies in the case a violation is found can range from counseling to serious discipline,                  
up to and including expulsion/termination. 
  
The range of remedies depends on the circumstances but may include previously provided supportive              
measures, grade changes; the opportunity to retake a test or resubmit an assignment; reassignment of               
class; school-based counseling; and reinstatement to a team or activity as well as other appropriate               
measures. 
  
The Title IX Coordinator shall oversee the effectiveness of the remedies toward ensuring no continued               
discrimination occurs. 
  
Appeal 
  
An appeal of the determination may be filed by either party with the Superintendent of Schools, for                 
one of the following reasons: 
  

1.) procedural irregularities 
2.) newly discovered evidence that could affect the outcome 
3.) the Title IX personnel (Title IX coordinator, investigator/decision maker, etc.)          
had a conflict of interest or bias that altered the outcome 
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Retaliation 
  
Retaliation against any party, witness or other participant to an investigation is prohibited. 
Any claim of such may be filed in accordance with this Grievance Procedure. Discipline for filing or                 
making a false statement shall not constitute retaliation absent evidence of such motivation. 
  
Informal Resolution 
  
At any point in the formal complaint process, the Districtwide Title IX Coordinator, in his/her               
discretion, may offer an informal resolution option such as mediation or restorative justice. The staff               
member appointed to conduct the informal resolution shall be unbiased and receive appropriate             
training.  

  
Both parties must give voluntary, informed written consent. 
  
Either party has a right to withdraw consent at any time, in which case the formal investigation shall                  
proceed. 
  
The informal resolution process shall not be available if the complainant/victim is a student and the                
respondent is an employee. 
  
Informal resolution may encompass a broad range of conflict resolution strategies, including, but not              
limited to, arbitration, mediation or restorative justice. 
  
Confidentiality 
  
The identities of the complainants, respondents and witnesses, except as provided herein or as required               
by law, including FERPA, shall not be disclosed. 
  
Record Keeping 
  
The District must keep records related to reports of alleged sexual harassment for a minimum of                
seven years, including investigation records, disciplinary sanctions, remedies, appeals, and records of            
any action taken, including supportive measures. Additionally, Districts must also keep for a             
minimum of seven years any materials used to train Title IX Coordinators, investigators, decision              
makers, any employee designed to facilitate an informal process.  
  
Alternate Complaint Procedures 
  
In addition, or as an alternative to the filing of a sex discrimination/sexual harassment complaint               
through the District’s grievance procedure, a person may choose to file a complaint with the Office for                 
Civil Rights of the United States Department of Education, any other state or federal agency               
designated to receive such complaints and/or to report an incident of sexual harassment to law               
enforcement. 
  
Statement of Protected Rights 
  
Application of this policy and its grievance procedure shall not be interpreted to restrict rights               
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protected under the U.S. Constitution, including the right to free speech, to be free from               
self-incrimination and to due process of law. 
  
Mandated Reporters 
  
Nothing in the Board’s sexual harassment policy or this regulation shall interfere with or alter a                
mandated reporter’s responsibility to report child abuse or neglect or sexual assault to DCF or the                
police as may be required by law. 
  
Training 
  
Training shall be provided to Title IX personnel, including, but not limited to, Title IX Coordinators,                
investigators, decision makers, and any employee designed to facilitate an informal process in             
accordance with the regulation under Title IX as promulgated by the U.S. Department of Education, as                
it may be amended from time to time. 
  
Training shall include, but is not limited to, explanation or instruction regarding: 

● the definition of “sexual harassment” 
● grievance procedures 
●  how to conduct an investigation- 
●  how to prepare an investigative report 
● training on any technology that might be needed to carry out responsibility for             

investigation or decision making e.g. recording device for live hearing 
● issues of relevance including how to apply rape shield protections for           

complainants and application of legally recognized privilege 
  
Training may additionally be provided to other school employees as deemed appropriate. 
  
A record shall be kept reflecting the names of all employees who receive training along with the date                  
and nature of the training. 
  
Materials used to train personnel shall be posted to the District’s website and maintained as required                
under the regulations under Title IX as promulgated by the U.S. Department of Education, as it may be                  
amended from time to time.  
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Windsor Locks Public Schools 
Shawn L. Parkhurst 

Superintendent of Schools 

Christian J. Strickland 
Assistant Superintendent of Schools 

58 South Elm Street, Windsor Locks, Connecticut 06096 
Telephone 860 292-5000  Fax 860 292-5003 

[Date] 

Dear [Student or Employee] 
Please be advised that a formal sexual harassment complaint has been filed naming you as a                
perpetrator of sexual harassment in a district education program or activity. Specifically, it is alleged               
that (insert description to provide sufficient detail to allow the respondent to prepare a response).               
Where known, include the name of parties, the conduct alleged to be sexual harassment, the date and                 
location of the conduct]. 

In accordance with Title IX and District policy, sexual harassment is prohibited in the education               
programs and activities of the Windsor Locks Public Schools. The Windsor Locks Public Schools              
responds promptly and thoroughly to all formal complaints of sexual harassment following its             
established grievance procedures for the investigation of and response to complaints of sex             
discrimination/sexual harassment. 

The person alleged to be the victim of sexual harassment is referred to as a complainant. As someone                  
accused of sexual harassment, you are referred to as a “respondent”. A respondent is presumed               
innocent (not responsible for the conduct). Whether you have engaged in sexual harassment will be               
determined at the conclusion of the grievance process. 

Attached for your review is a copy of Windsor Locks Board of Education Policy              
5145.5/4118.112/4218.112, Prohibition Against Sex Discrimination and Sexual Harassment, and its          
regulation containing the District’s grievance procedures. 

The grievance procedures contain information about how the complaint will be investigated and your              
rights and that of the complainant including the right to designate an advisor of your choosing to                 
review and inspect evidence on your behalf prior to a final determination. An advisor may be, but is                  
not limited to, a parent, a relative, an advocate or a lawyer, but need not be a lawyer. 

You have been provided with this notice and attached information so you may respond thoughtfully               
when interviewed. A school official designated as the District’s official investigator in this matter will               
contact you to schedule an initial interview. The purpose of the initial interview is to explain the                 
grievance process, discuss the allegations and provide you with an opportunity to ask questions, share               
information, and respond to the allegations. Interviews are part of the investigation process and are               
essential to the fact-finding process required prior to the issuance of a final determination. 

Be advised that anyone who knowingly makes false statements or provides false information in the               
grievance process may be subject to disciplinary action in accordance with Board of Education policy. 

 Your cooperation is appreciated while this matter is investigated. 
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Sincerely, 

  

Sheri Lee 

Human Resources Director 

  

cc:  [insert names of individuals to receive a copy] 

  

Enclosures: Board Policy and regulation [insert #], Grievance Procedures 
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WINDSOR LOCKS PUBLIC SCHOOLS 

NON-DISCLOSURE AGREEMENT 

TITLE IX INVESTIGATION 

I, [insert name] am a party (either a complainant or respondent) to a Title IX complaint and 
investigation. As a party, I may permissibly discuss allegations under investigation, may review 
evidence, both exculpatory and inculpatory, and will be provided an investigative report issued by the 
officer assigned to investigate (“confidential information”). 

I understand and agree to use the materials provided for my inspection and review solely for the 
purpose of the Title IX Grievance Process. I may share them with my designated advisor, if I choose 
to have an advisor. Any further dissemination or disclosure by me or my advisor of these confidential 
materials along with the content therein is prohibited. I am free to treat information that is solely about 
me in any manner I so choose including sharing with others. 

I may not copy, share, provide or otherwise disclose or disseminate confidential information about the 
opposing party to any individuals, organizations, groups or entities either in person, in writing, or by 
use of electronic technology or social media or in any other manner. At the conclusion of the matter, I 
will return and/or destroy any and all such confidential information provided to me in connection with 
the Title IX complaint and investigation. 

I acknowledge that in the event that I breach this agreement, in addition to any other remedies which 
are available, the school district would be entitled to injunctive relief in that there may not be an 
adequate remedy at law in the event of such a breach. 

I agree by signing below not to further disclose or disseminate the confidential information thereof, 
including any and all copies and reproductions of the same. In so doing, I do not waive my first 
amendment rights to discuss the allegations or to gather evidence. 

_____________________________  

(Name of Student/Employee) 

_____________________________                                          _________________ 

(Signature)                                                                                  (Date) 

  

Received by: ___________________________ ____________________ 

                     (Name/signature)                  (Date) 

  

Materials reviewed/inspected or provided: 
__________________________________________________________________________________
__________________________________________________________________________  
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The section below is to be completed upon the issuance of a decision of responsibility or at the 
conclusion of any appeal. 

______________________________________________________________________________ 

I hereby certify that the materials provided to me have been returned or destroyed. 

Signature of party:___________________________________________________________ 

Materials received by: __________________________________________________________ 
 

                                     (Title/Name/Signature)                                     (Date) 
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Form B 

 WINDSOR LOCKS PUBLIC SCHOOLS 

 FORMAL COMPLAINT OF SEXUAL HARASSMENT 
  

This form may be used by any student or employee of the District who believes they are a victim of                    
sexual harassment occurring in the District’s education program or activities and wishes to file a               
formal complaint. The filing/signing of this form will trigger a full investigation. With or without a                
formal complaint, supportive measures will be offered to both a complainant (alleged victim) and              
respondent (alleged perpetrator). To initiate this complaint, return this form to the District’s Title              
IX Coordinator who may be contacted as follow: Sheri Lee, Human Resources Director. 
  
Complainant’s Name______________________________________________________________ 
Home Address   
Name of School of attendance or employment  ________________________________________ 
Home Phone_______________Work Phone  Cell Phone_______________________ 
Grade (student)  _______________________________________________________________ _ 
Current position/job (employee)  ___________________________________________________ 
Email address__________________________________________________________________ 
Preferred method of contact  _______________________________________________________ 
Date of Alleged Incident(s)  ________________________________________________________ 
Name of person(s) you believe engaged in sexual harassment   
List any witnesses that were present/have knowledge   
_______________________________________________________________________________ 
Where did the incident(s) occur?______________________________________________________ 
Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used: 
any specific verbal statements (i.e. threats, requests, demands, etc.); what, if any, physical contact was 
involved; what did you do to avoid the situation, etc. (Attach additional pages if necessary.) 
 
I hereby certify that the information provided in this complaint is true, correct, and complete to the                 
best of my knowledge and belief. By signing below, I request that a full investigation occur in                 
accordance with Board Policy 5145.5 and its regulations containing grievance procedures designed            
to address formal complaints of sexual harassment. 

 ____________________________________ _____________________________ 
(Reporter’s Signature)   (Date) 
  
Received By: ________________________  ________________________________ 
                        (Name)                          (Date) 
  
      _______________________________   
     (Signature) 
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 Form A 

WINDSOR LOCKS PUBLIC SCHOOLS 

 INFORMAL REPORT OF SEXUAL HARASSMENT 
  

This form may be used by any individual who wishes to make a report of sexual harassment 
occurring in the District’s education program and activities. Anonymous reports are 
permitted but may limit the District’s ability to respond.  A complainant (student or employee 
believing he/she is a victim of sexual harassment) may choose to file an informal report 
using this form or to file a formal complaint triggering a full investigation by completing 
District Form B. With or without a formal complaint, supportive measures will be offered to 
both a complainant and respondent (alleged perpetrator). 

Return this form to the District Title IX Coordinator who may be contacted as follows: 
Sheri Lee, Human Resources Director 

Reporter’s Name_________________________________________________________________ 

Home Address   

Name of School (if a student/employee)  _____________________________________________ 

Home Phone_______________Work Phone   Cell Phone  
_____________________ 

Email address__________________________________________________________________ 

Preferred method of contact_______________________________________________________ 

Date of Alleged Incident(s)  ________________________________________________________ 

Alleged victim’s name (if not the reporter)   

Name of person(s) you believe engaged in sexual harassment  

List any witnesses that were present/have knowledge   

_______________________________________________________________________________ 

Where did the incident(s) occur?______________________________________________________ 

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used: 
any specific verbal statements (i.e. threats, requests, demands, etc.); what, if any, physical contact was 
involved; what did you do to avoid the situation, etc. (Attach additional pages if necessary.) 

I hereby certify that the information I have provided in this report is true, correct, and complete to the                   
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best of my knowledge and belief. 
 
 
 
__________________________________ ________________________________ 
 (Reporter’s Signature)    (Date) 
  
All reports of sexual harassment will be responded to in accordance with Board Policy 5145.5 and 
its regulation. 

  
Received By: _____________________________    ________________________________ 
 (Name)                                                  (Date) 
  
 
 
____________________________________________ 
(Signature) 
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WINDSOR LOCKS PUBLIC SCHOOLS 

NON-DISCLOSURE AGREEMENT 

TITLE IX INVESTIGATION 

I have been selected by [insert name of student or employee] to be his/her advisor related to the 
investigation of a Title IX complaint in which [insert name of student or employee] is a named 
complainant/respondent. On behalf of [insert name of party], I may permissibly discuss allegations 
under investigation, may review evidence, both exculpatory and inculpatory, and am authorized to 
review an investigative report issued by the officer assigned to investigate (“confidential 
information”). 

I understand and agree to use the materials provided for my inspection and review solely for the 
purpose of the Title IX Grievance Process. Any further dissemination or disclosure of these 
confidential materials along with the content therein is prohibited. I may not copy, share, provide or 
other disclose or disseminate them to any individuals, organizations, groups or entities either in 
person, in writing, or by use of electronic technology or social media or in any other manner. At the 
conclusion of the matter, I will return and/or destroy any and all such confidential information 
provided to me in connection with the Title IX complaint and investigation. 

I acknowledge that in the event that I breach this agreement, in addition to any other remedies, the 
school district would be entitled to injunctive relief in that there may not be an adequate remedy at law 
in the event of such a breach. 

I agree by signing below not to further disclose or disseminate the confidential information thereof, 
including any and all copies and reproductions of the same. 

_____________________________  
(Name) 
_____________________________                                          _________________ 
(Signature)                                                                                 (Date) 
  
Received by: ___________________________                       ___________________ 
                     (Name/signature)                                                   (Date) 
____________________________________________________________________________ 
 
The section below is to be completed upon the issuance of a decision of responsibility or at the 
conclusion of an appeal, if any. 
Materials reviewed/inspected provided: 
__________________________________________________________________________________
__________________________________________________________________________________
______________________________________________________________________ 
 
I hereby certify that the materials provided have been returned or destroyed. 
 
Signature of advisor: ________________________ 

49 



 

P4118.237(a) 
4218.237 
P5141.8 

  

Personnel ‑‑ Certified/Non-Certified 
Students 

 
Face Masks/Coverings 

This policy pertains to students, faculty, staff, and visitors. It has been developed to fulfill the guiding                 
principles contained in the Framework for Connecticut Schools, specifically to safeguard the health             
and safety of students and staff and to allow all students the opportunity to return into classrooms full                  
time. 

The Windsor Locks Board of Education (Board) is implementing this masking requirement to promote              
the safest possible learning, teaching and work environment for students, faculty, staff and visitors              
during the COVID-19 pandemic. The first priority of the Board is the health and well-being of                
students and staff as the District prepares for and implements the safe reopening of schools. 

The Center for Disease Control (CDC) and the Connecticut Department of Health (DPH) and the               
Connecticut State Department of Education, as outlined in Adapt, Advance, Achieve: Connecticut’s            
Plan to Learn and Grow Together requires the wearing of face coverings for all students and staff                 
when they are inside school buildings and while riding school transportation vehicles, with certain              
exceptions.  

Definitions 

Face covering/mask – a cloth, paper, or disposable face covering that covers the nose and mouth. It                 
may or may not be medical grade. (Evidence shows that the proper wearing of facial masks or                 
coverings helps stop the spread of the virus, which is currently by droplets when an individual coughs,                 
sneezes or talks.) 

Face shield – a clear, plastic shield that covers the forehead, extends below the chin and wraps around                  
the sides of the face, protecting the eyes, nose and mouth from contamination from respiratory               
droplets, along with masks or respirators. 

 

Transportation 

Student passengers and bus drivers and any other adults present on a bus at any time, are required to                   
wear a face mask or cloth face covering that completely covers the nose and mouth during transit. The                  
student’s face covering must be in place prior to boarding the bus, van or other vehicles and must be                   
kept in place until they are completely off the bus or van. The Board shall provide back-up masks if                   
students do not have face coverings when boarding a school bus or van.  
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P4118.237(b) 
4218.237 
P5141.8 

  

  

Personnel ‑‑ Certified/Non-Certified 
Students 
Face Masks/Coverings (continued) 

School Buildings and Grounds 

All students, staff, and visitors are required to use face coverings that completely cover the nose and                 
mouth, when they are inside the school building or on school grounds, even when social distancing is                 
maintained. An individual shall be excused from this requirement for the following listed reasons, per               
CDC guidance. 
The individual: 
1.      has trouble breathing; 
2.      is unconscious; 
3.      is incapacitated; or 
4.      cannot remove the mask or face covering without assistance. 

In addition, masks or face coverings shall not be required for anyone who has a medical reason                 
making it unsafe to wear a face mask or face covering. A written notification from a physician is                  
required in order for the Board to permit a medical exemption. The note should state the medical                 
reason for the requested exemption, such as, but not limited to, difficulty breathing. 

Parents/guardians may not excuse their child from this face mask requirement, by signing a waiver,               
because such wearing is a mandated requirement that the Office of the Governor, the Connecticut               
State Department of Education, and/or the Connecticut State Department of Public Health have             
defined as necessary for school districts to comply with in order to open schools from the COVID-19                 
caused closure. 

In addition to the wearing of face masks, the District will maximize social distancing between               
student’s workstations and desks to the greatest extent possible. Space between the teacher and              
students is to be maximized to reduce the risk of increased droplets from teachers during instruction.  

Transparent (clear) masks should be considered as an option for teachers and students in classes for                
deaf and hard of hearing students. Pre-K, Kindergarten and special education teachers should consider              
wearing clear masks. 

Face shields may be an option for those students with medical, behavioral or other challenges who are                 
unable to wear face masks or coverings. The Board recognizes that face shields are not as effective for                  
source control and should be used only when other methods are not available or appropriate.               
Therefore, the use of face shields for those with medical conditions is done with the understanding of                 
their limitations and a heightened need for strict adherence to social distancing. 
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P4118.237(c) 
4218.237 
P5141.8 

  
Personnel ‑‑ Certified/Non-Certified 
Students 
Face Masks/Coverings 

  

School Buildings and Grounds  

The Board shall provide to any student, staff member or visitor a face mask if such individual does not                   
have one. Training shall be provided as necessary regarding the proper use of face coverings.               
Information shall be provided to staff, students and students’ families regarding the proper use, and               
removal.  

Limited Exceptions to Use of Face Coverings 

When other and appropriate mitigating practices are in place, such as social distancing, students will               
not be required to wear face masks or coverings while eating, drinking, during physical education               
classes, or during scheduled, adult supervised masks breaks or when students are outside and              
effectively practicing social distancing and any other possible mitigants. Exceptions may also be             
necessary for certain special education students or other special populations. 

Face shields may be useful in situations where it is important for students to see how a teacher                  
pronounces words (e.g. English Learners, early childhood, foreign language, etc.) and social            
distancing is maintained.  

Mask Breaks 

Breaks from wearing masks shall be scheduled throughout the school day, by the teacher, provided               
that strict social distancing requirements are maintained and limitations are enforced regarding student             
and staff mobility and in accordance with district and school schedules and guidelines.  

During time of eating, face masks or coverings may be removed. Masks are required in all cafeterias                 
while entering and leaving or getting food and drinks. They may be removed at appropriately socially                
distanced tables in order to eat but must be replaced after eating. 

When masks are removed during a mask break, the mask must be placed over one ear or on the                   
individual's wrist to avoid any other high contact/high touch surface.  

A recess period may be used as a break from wearing masks when no more than one class is outside at                     
a time and social distancing requirements are maintained to the greatest degree possible. 

Violations of this Policy 

Violations of this policy, whether by students or staff, shall be handled in the same manner as other                  
violations of applicable Board policy. 
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P4118.237(d) 
4218.237 
P5141.8 

  

Personnel ‑‑ Certified/Non-Certified 
Students 
Face Masks/Coverings 

  

Violations of this Policy  

If a student refuses to wear a face mask or covering and does not fulfill any of the exemptions allowed                    
by this policy, the building administrator or designee will meet with the student to educate them on                 
why the mask is required for health and safety reasons. The parent/guardian shall be contacted.  

If a visitor refuses to wear a face covering, for non-medical reasons, entry to the school/district facility                 
may be denied. 

 

Community Outreach 

The District shall engage in community education programs including signage, mass and targeted             
communication, and positive reinforcement that will actively promote mask use consistent with CDC,             
DDH, CSDE and OSHA guidance. Community members will be reminded that mask use does not               
replace the need for social distancing, washing of hands and other preventative practices             
recommended by all appropriate authorities. 

 

● The District shall maintain in each school a supply of disposable face coverings in the event                
that a staff member, student or visitor does not have one for use. 

● Special attention must be given to putting on and removing face coverings for purposes such as                
eating. After use, the front of the face covering is considered contaminated and should not be                
touched during removal or replacement. Hand hygiene should be performed immediately after            
removing and after replacing the face covering/ 

● When medically appropriate, nurses shall substitute use of metered dose inhalers and spacers             
for students with respiratory issues. 

● Face shields with face masks may be used by staff who support students with special               
healthcare needs such as those who are unable to wear masks and who may need assistance                
with activities of daily living, such as toileting and eating. 

● Mask use will not be required by employees when they are alone in private offices. However,                
they are required to mask when anyone enters a private office space and are required to wear a                  
mask if their office space is physically shared with others and does not allow for 3-6 feet of                  
physical distance or if the work area is frequented by others. 
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P4118.237(e) 
4218.237 
P5141.8 

 Personnel ‑‑ Certified/Non-Certified 
 Students 
 Face Masks/Coverings  

  

Until further notice the Board will require the wearing of masks as prescribed in this policy. The                 
Board reserves the right to interpret the provisions of this policy and to modify any or all matters                  
contained in this policy at any time, subject to applicable law. 

  

(cf. 5141.22 – Communicable/Infectious Diseases) 
(cf. 5141.6 – Crisis Management Plan) 
(cf. 6114 – Emergencies and Disaster Preparedness) 
(cf. 6114.6 – Emergency Closings) 
(cf. 6114.8 – Pandemic/Epidemic Emergencies) 
(cf. 6114.81 – Emergency Suspension of Policy During Pandemic) 
  

Legal Reference: Connecticut General Statutes 
10-154a Professional communications between teacher or nurse and student. 

 10-207 Duties of medical advisors. 
 10‑221 Boards of education to prescribe rules. 
 19a-221 Quarantine of certain persons. 

52-557b Immunity from liability for emergency medical assistance, first aid or           
medication by injection.  School personnel not required to administer or render. 
The Family Educational Rights and Privacy Act of 1974, (FERPA), 20 U.S.C.            
1232g, 45 C.F.R. 99. 
Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together 
Connecticut LEA School Reopening Template 
CDC Considerations for Schools 
CDC Symptoms of Coronavirus  
CDC Quarantine & Isolation 
CDC Use of Cloth Face Coverings to Help Slow the Spread of COVID-19 
CDC Interim Guidance for Administrators of US K-12 Schools and Child Care            
Programs 
CDC Schools Decision Tree for Schools Reopening 
  

 Policy adopted: 
 

 

 

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of 
the Connecticut Association of Boards of Education, Inc. 
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6172.6 
 
Instruction 
  
Distance Education 
  
Distance Learning Plan Due to Health-Based School Closure 
  
This policy outlines Windsor Locks Public School’s District plan to provide distance learning options              
in the event that the school District must be closed partially, fully or as an option for families, due to                    
an emergency health situation. This action plan allows District Schools to operate remotely while              
continuing to provide meaningful instruction to students through the use of a variety of instructional               
resources. 
  
The Board of Education (Board) seeks to ensure fluid operation as well as provide equitable access for                 
all students. A distance learning day is a remote school day where students and staff have an                 
opportunity to explore and engage in meaningful learning experiences that are: (a) aligned to the               
curriculum, (b) connected to standards, and (c) relevant to the current instructional sequence and (d)               
mirrors and follows the school schedule (daily) and district calendar. While nothing replaces the              
genuine human interactions that happen authentically in the classroom between students and teachers,             
distance learning will support continuity of instruction in the event of a health-related closure. 
  
Distance learning school days will run as detailed in the section below entitled “Scheduling.” The               
schedule will allow teaching staff adequate time to present the learning experience to support students               
as they (a) access information, (b) prioritize their day, and (c) communicate with their teacher(s).               
Teachers will be available during their contracted hours as outlined in the respective bargaining units               
and in accordance with the district calendar.  
  
Goals of the Distance Learning Program 
  
The Board, by its adoption of this policy, establishes the following goals for the distance learning                
program: 
  

1. To ensure the continuity of instruction if and when a pandemic negatively impacts the              
District’s ability to maintain daily operations for all students to be physically present.   
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2. To continue to provide students with an authentic, meaningful, and comprehensive           
school experience that mirrors the classroom experience to the greatest extent possible.  

3. To mitigate or completely eliminate possible exposure to and spread of pandemic            
influenza among students, parents, guardians, employees, and community members. 

4. To ensure compliance with all federal and state statutes and regulations and Board             
policies and administrative regulations, as may be amended by state and federal authorities, in              
collaboration with the CT Department of Public Health, the Connecticut State Department of Education              
and the North Central Public Health Department.  

  
Key Components of the Distance Learning Program 
  
  

1. Equitable Access: To provide equitable instruction, the District will ensure that all            
students have access to instructional materials and electronic devices. 
2. Students in K-12 will be required to log-in to a device and follow their school schedule                
each day that school is scheduled to be in session. 
3. Students in K-12, the District will ensure that all students have access to a device               
during the day.  
3. Data about access to the Internet and the availability of digital devices for student use at                
home is to be collected by the District. In the event that a student does not have access to a                    
computer or Wi-Fi at home, the District will provide a device and/or a hotspot for student use.  

  
  
Communication 

  
1. Upon a directive from the Governor and/or Connecticut State Department of Education            

(CSDE) notification will be sent to parents/guardians utilizing the District’s emergency           
notification/communication system. Detailed instructions will also be posted on the school and District             
websites. 

2. During a partial or full closure, the school buildings shall/may remain open for a              
portion of the day to allow staff and students to gather personal items and collect necessary learning                 
materials. A school specific schedule will be communicated by the Superintendent of Schools or              
his/her designee.  

3. In the event an immediate directive from a State official is provided, the District will provide                
additional guidance, as necessary, at that time. 
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Attendance 
  
The Board directs the Superintendent or his/her designee to develop a plan to verify and track student                 
attendance as related to the provided distance learning activities. Parents/guardians must report the             
days their child(ren) are unable to participate in the provided distance learning activities due to illness                
or other specified reason. A means of reporting absences must be made available to parents/guardians. 

  
Harassment, Intimidation, and Bullying 
 
During distance learning days, the District will adhere to all aspects of our Harassment Intimidation               
and Bullying policies and procedures. 

  
Time Schedules 
  
Teachers/staff will be available during their contracted hours in accordance with school schedules and              
the district calendar. Any variation to this schedule is at the discretion of the Superintendent or his/her                 
designee.  

  
School Nutrition Benefits 
  
Any student who receives free and reduced school breakfast/lunch shall be afforded the opportunity to               
pick up a nutritional school lunch prepared by the food service provider/department. The schedule for               
availability and locations of pickup shall be posted on the District and school websites and through the                 
District’s emergency notification system. 
  
Resources to Support Instruction  
  
The District shall utilize varied resources to support student learning. These include, but are not               
limited to, the following: 

  
1. The posting on the school’s website is a webpage devoted to relevant online resources              
and digital subscriptions. 

2. Teacher/staff utilization of Google Apps for Education, District e-mail, and other online            
platforms for instruction, in accordance with the district's software data privacy           
agreements.  

3. Teacher/staff will use live streaming via district supported camera (front of room facing             
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only), audio microphones and ceiling mounted speakers to engage all learners both in             
person and remotely following their class/school schedule. 
4. Teacher/staff will have full control over, when not directly instructing the class, to mute              
the microphone and camera. 
5. In the absence of a learning space with district supported camera, microphones and             
ceiling mounted speakers, teachers/staff will pre-record in advance and post in advance a             
video lesson for all students that are not able to physically be present in the classroom.  

 
  
Instruction: Student Responsibilities  

1. All students will have access to digital resources to be used at home and when               
physically present in school. 
2. Students without a school approved excuse will be held responsible for all work not               
completed by the assigned deadline. Deadlines will be assigned at the discretion of the              
classroom teacher and assignments will be returned either graded or with feedback in a              
timely manner. 
3. Students must adhere to the district’s acceptable use policy and any violation will be              
cause for disciplinary action. 
4. Students may not record any portion of a teacher’s lesson on any device without prior                
permission and consent by the teacher and the building administrator.  
5. Students will continue to receive provisions of their IEP requirements and will be             
provided with a free and appropriate program (FAPE) encompassing special education and            
related services to the greatest extent possible under the circumstances. What is appropriate             
and reasonable will include the individual child’s circumstances as well as the            
circumstances related to the pandemic/epidemic emergency. All special education         
programming will be consistent with the student’s Individualized Education Plan (IEP) to            
the extent appropriate. 

  
In order to monitor student engagement in continued learning, the Board expects the following              
actions to take place: 

  
1. Teachers and support staff are to connect with all students to maintain their             
relationships, assist with issues related to assignments, and encourage full participation in            
the continued learning opportunities. Connections should be documented and tracked as           
appropriate. 

2. Student support staff shall identify students who were chronically absent prior to the             
school closure/cancellation of classes or otherwise identified as needing additional support           
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to determine if such support can continue virtually.  

3. School administrators and support staff are to reach out to students who are not signing               
into online learning or engaging in other continued learning opportunities. Families are to             
be contacted by school staff to ensure safety and well-being and connect students to the               
continued learning opportunities and technology they may require. 

 
 Grading & Feedback 
  

The Board of Education shall approve any changes in grading and reporting systems as              
developed by the administration and faculty and upon the recommendation of the            
Superintendent of Schools. 

  
(cf. 0523 – Equity and Diversity) 
(cf. 3520.13 – Student Data Protection & Privacy/Cloud-Based Issues) 
(cf. 5131.81 – Use of Electronic Devices) 
(cf. 5131.911 – Bullying) 
(cf. 5131.913 – Cyberbullying) 
(cf. 5141.4 – Reporting of Child Abuse and Neglect) 
(cf. 6114.8 – Pandemic/Epidemic Emergencies) 
(cf. 6114.81 – Emergency Suspension of Policy During Pandemic) 
(cf. 6141.321 – Acceptable Computer Use) 
(cf. 6141.323 – Filtering Access to Electronic Networks) 
(cf. 6141.324 – Posting of Student Work/Photographs) 
(cf. 6141.327 –Electronic Resources) 
(cf. 6141.3291 – One-to-One Tablet Program) 
(cf. 6141.326 – Online Social Networking) 
(cf. 6141.328 – Bring Your Own Device) 
(cf. 6141.329 – Electronic Reading (e-reader) Devices) 
(cf. 6146.1 – Assessment Systems) 
(cf. 6156.2 – Off-Site Computer Use) 
(cf. 6172.6 – Virtual/Online Course; Distance Education) 
  
Legal Reference: Connecticut General Statutes 
  

10-221 Boards of education to prescribe rules. 
  
18 U.S.C. §§2510-2522, Electronic Communication Privacy Act. 
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3501 

Non Instructional 

3501 – Health and Wellness 

Student wellness, including good nutrition and physical activity, shall be promoted in the District's              
educational program, school activities, and meal programs. In accordance with state law and federal              
law, it is the policy of the Board of Education (Board) to provide students access to healthy foods and                   
beverages; provide opportunities for developmentally appropriate physical activity; and require all           
meals served by the District meet or exceed the federal nutritional guidelines issued by the U.S.                
Department of Agriculture (USDA) and/or the "Connecticut Nutrition Standards for Foods in            
Schools", as applicable. This policy shall be interpreted consistently with Section 204 of the Healthy,               
Hunger-Free Kids Act of 2010 (Public Law 111-296) 

In developing goals for nutrition promotion and education, physical activity, and other school-based             
activities that promote student wellness, the District will, as required, review and consider             
evidence-based strategies and techniques. 

Goals for Nutrition Promotion and Education 

The goals for addressing nutrition education include the following: 

● Schools will support and promote good nutrition for students consistent with applicable federal             
and state requirements and guidelines. 

● Schools will foster the positive relationship between good nutrition, physical activity, and the             
capacity of students to develop and learn. 

● Nutrition education will be part of the District's comprehensive standards-based school health            
education program and curriculum. Elementary, middle school and high school students shall            
receive nutrition education that is sequential and comprehensive in scope and teaches skills that              
are interactive and participatory. Nutrition education will be integrated into other classroom            
content areas, as appropriate and will also be linked with the school food environment when               
possible. Schools will also link nutrition education activities with existing coordinated health            
programs or other comparable comprehensive school health promotion frameworks. 

Goals for Physical Activity 

The goals for addressing physical activity include the following: 

● Schools will support and promote an active lifestyle for students. 
● Physical education will be taught in all grades and shall include a standards-based,             

developmentally planned and sequential written curriculum that fosters the development of           
movement skills, enhances health-related fitness, increases students' knowledge, offers direct          
opportunities to learn how to work cooperatively in a group setting, and encourages healthy              
habits and attitudes for a healthy lifestyle. 

● Unless otherwise exempted, all students will be required to engage in the District's physical              
education program. 

● Recess and other physical activity breaks; before and after school activities, and walking and              

60 



 
bicycling to schools, where safe to do so, are supported by the Board. 

● Schools will provide opportunities for daily physical activity daily for students in accordance             
with state law. 

Nutrition Guidelines for Foods Sold in Schools 

Students will be offered and schools will promote nutritious food choices consistent with the current               
Dietary Guidelines for Americans and My Plate, published jointly by the U.S. Department of Health               
and Human Services and the Department of Agriculture, and guidelines promulgated by the             
Connecticut Department of Education ("Connecticut Nutrition Standards for Foods in Schools") in            
addition to federal and state statutes and national health organizations. 

The focus is on moderating calories, limiting fats, sodium and sugars and increasing consumption of               
nutrient-rich foods such as fruits, vegetables, whole grains, low-fat dairy, lean meats and legumes. 

In addition, in order to promote student health and reduce childhood obesity, the Superintendent or               
designee shall establish administrative procedures to control food and beverage sales that compete             
with the District's nonprofit food service in compliance with the Child Nutrition Act. The District               
shall prohibit the sale of foods of minimal nutritional value as defined by the USDA and will ensure                  
that all foods sold to students separately from school reimbursable meals meet the Connecticut              
Nutrition Standards (CNS). All beverages sold or served to students on school premises will be               
healthy choices that meet the requirements of state law and USDA beverage requirements.  

The District shall ensure compliance with allowable time frames for the sale of competitive foods as                
specified by state law. Any exemptions for the sale to students of non-complying foods or beverages                
shall only occur in accordance with state statute under the circumstances as specified in Board Policy                
3500, Food Service Program. 

Reimbursable School Meals 

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and             
regulations for the National School Lunch Program and/or School Breakfast Program. 

Marketing 

Any foods and beverages marketed or promoted to students on the school campus during the school                
day will meet or exceed the USDA "Smart Snacks in School" (Smart Snacks) nutrition standards.               
Food and beverage marketing is defined as advertising and other promotions in schools. Food and               
beverage marketing often include oral, written, or graphic statements made for the purpose of              
promoting the sale of a food or beverage product made by the producer, manufacturer, seller or any                 
other entity with a commercial interest in the product. As the District/School Nutrition             
Services/Athletic Department/PTA/PTO reviews existing contracts and considers new contracts,         
equipment and product purchasing decisions should reflect the applicable marketing guidelines           
established by the District wellness policy. 

Monitoring 

The Board designates the Superintendent or his/her designee to ensure compliance with this policy and               
its administrative regulations. The Superintendent is responsible for retaining all documentation of            
compliance with this policy and its regulations, including, but not limited to, each school's three-year               
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assessment and evaluation report and this wellness policy and plan. The Superintendent will also be               
responsible for public notification of the three-year assessment and evaluation report, including any             
updates to this policy made as a result of the Board's three-year assessment and evaluation. 

The Superintendent or his/her designee shall provide periodic implementation data and/or reports to             
the Board concerning this policy's implementation sufficient to allow the Board to monitor and adjust               
the policy. The District, as required, will retain records and documents pertaining to the wellness               
policy which shall include the written school wellness policy, documentation demonstrating           
compliance with community involvement requirements, documentation of the triennial assessment of           
the wellness policy and documentation to demonstrate compliance with the annual public notification             
requirement. 

Community Input/Wellness Council 

A District Health and Wellness Council (Council) shall be established. The Council affords             
community members an opportunity to provide suggestions and comments concerning the           
development, implementation, periodic review and improvement of the District’s wellness policy. 

The Council shall evaluate and monitor the District’s Wellness Policy and its effectiveness, serve as a                 
resource to the Superintendent and the Board, and make recommendations for policy. 

The membership of the Health and Wellness Council shall include at a minimum: 

a. the Assistant Superintendent of Schools 
b. the Food Service Director/Manager 
c. parent representatives 

d. building administrators 

e. physical education teacher(s) 
f. a health representative 

g. Board of Education representative 

h. registered nurse 

i. student representative(s) 

j. Related Services Support Staff 

k. Certified Staff 

The council shall meet a minimum of twice annually. Additional meetings may be scheduled as               
needed. 

Evaluation of Wellness Policy 

In an effort to measure the implementation of this policy, the Board designates the Superintendent and                
his/her designee as the person(s) who will be responsible for ensuring that each school meets the goals                 
outlined in this policy. To ensure continuing progress, the District will evaluate implementation efforts              
and their impact on students and staff at least every three years. The Superintendent will consult with                 
the District Health and Wellness Council and consider their recommendations and communicate them             
to the Board.  The Board may revise the Wellness Policy as deemed appropriate. 

The District will make available to the public the results of the three-year assessment, (Triennial               
Assessment), and evaluation including the extent to which the schools are in compliance with policy               
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and a description of the progress being made in attaining the goals of this policy. 

Notification of Wellness Policy/Assessment 

The School Wellness Policy shall be made available annually, at a minimum, to students and families                
by means of school registration, student handbooks and the Board's website. This availability shall              
include the policy, including any updates to and about the wellness policy and the Triennial               
Assessment, including progress toward meeting the goals of this policy. In addition, the annual              
notification shall include a description of each school's progress in meeting the wellness policy goals;               
summary of each school's wellness events or activities; contact information for the leader(s) of the               
wellness policy team; and information on how individuals and the public can get involved. 

Regulations 

The Superintendent shall establish regulations which may be revised from time to time, as deemed               
necessary, to guide the implementation of the Health and Wellness Policy and to ensure compliance               
with applicable federal and state laws. 

 

Legal Reference:  

Connecticut General Statutes 

10-16b Prescribed courses of study. 
10 215 Lunches, breakfasts and the feeding programs for public school children and employees 
10-221 Boards of education to prescribe rules, policies and procedures 
10 215a Non public school participation in feeding program 
10 215b Duties of state board of education re: feeding programs 
10 216 Payment of expenses 
10-215e Nutrition standards for food that is not part of lunch or breakfast program 
10-215f Certification that food meets nutrition standards 
10-221o Lunch periods. Recess 
10-221p Boards to make available for purchase nutritious, low-fat foods 
10-221q Sale of beverages. 

  

Regulations of Connecticut State Agencies 

10-215b-1 Competitive foods 
10-215b-23 Income from the sale of food items 

  

Federal Law 
National School Lunch Program and School Breakfast Program; Competitive Food Services. (7            
CFR Parts 210.11 and 220.12) 
The Child Nutrition and WIC Reauthorization Act of 2004, Public Law 108-265 
Nutrition Standards in the National School Lunch and School Breakfast Programs, 7 CFR Parts              
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http://www.cga.ct.gov/current/pub/title_10.htm
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http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
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http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_01.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_23.htm


 
210 & 220 
Healthy, Hunger-Free Kids Act of 2010, P.L. 111-296, 42 U.S.C. 1751 
Child Nutrition Act of 1966 (as amended by P.L. 108-269, July 2, 2004) 
School Breakfast Program, 7 C.F.R. Part 220 (2006) 
National School Lunch Program or School Breakfast Program: Nutrition Standards for All            
Foods Sold in School (Federal Register, Vol. 78, No. 125, June 28, 2013) 
Local School Wellness Policy Requirements, 42 U.S.C. 1758b 

  
Policy adopted: 
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5113(a) 
5113.2 

  
  
Students 
  
Attendance, Excused Absences, Truancy 
  
  
The Board of Education recognizes that regular attendance in school is fundamental to a child’s               
success and achievement. Classroom learning experiences are the basis for public school education.             
Time lost from class is lost instructional opportunity and is irretrievable. The Board of Education               
requires that accurate records be kept of the attendance of each child, and the students should not be                  
absent from school without parental knowledge and consent. 
  
Connecticut state law requires parents to cause their children, ages five through eighteen inclusive, to               
attend school regularly during the hours and terms the public school is in session. Parents or persons                 
having control of a child five years of age have the option of not sending the child to school until ages                     
six or seven. The responsibility for regular attendance rests with the students, parents, guardians or               
with the students themselves when they become of legal age. Mandatory attendance terminates upon              
graduation or withdrawal with written parent/guardian consent at age seventeen. 
  
A student is considered to be “in attendance” if present at his/her assigned school, or attending in                 
accordance with attendance policies. A student who is serving an out-of-school suspension or             
expulsion should always be considered absent. A student not meeting the definition of “in attendance”               
shall be considered absent. 
  
At the beginning of each school year and upon enrollment of a student during the school year, the                  
building Principal shall notify parent(s)/guardian(s) of the obligation to assure that their children             
attend school or show that they are enrolled elsewhere receiving an equivalent education. Further, at               
the beginning of the school year and upon enrollment of a student during the school year, the building                  
principal shall request from the parent(s)/guardian(s) a telephone number or other means of contacting              
such parent(s)/guardian(s) (or such other person) during the school day. 
  
Definitions (related to chronic absenteeism) 
  
Chronically absent child: An enrolled student whose total number of absences at any time during a                
school year is equal to or greater than ten percent of the total number of days that such student has                    
been enrolled at such school during such school year. 
  
Absence: An excused absence, unexcused absence or disciplinary absence, as those terms are defined              
by the State Board of Education or an in-school suspension that is greater than or equal to one-half of a                    
school day. 
  
District chronic absenteeism rate; The total number of chronically absent children in the previous              
school year divided by the total number of children enrolled in such school for such school year. 
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School chronic absenteeism rate: The total number of chronically absent children for a school in the                
previous year divided by the total number of children enrolled in such school for such school year. 
  
Excused Absence 
  
A student’s absence from school shall be considered “excused” if written documentation[BS1] of the               
reason for such absence has been submitted within two (2) school days of the student’s return to                 
school and meets the following criteria: 
  

1. For absences one through nine, a student’s absences from school are considered “excused”             
when the student’s parent/guardian approves such absence and submits appropriate          
documentation to school officials. (Documentation includes a signed note from the student’s            
parent/guardian, a signed note from a school official that spoke in person to the parent/guardian               
regarding the absence, or a not confirming the absence by the school nurse or by a licensed                 
medical professional, as appropriate). 

2. For the tenth absence and all absences thereafter, a student’s absences from school are              
considered excused for the following reasons: 

  
A. Illness or injury (must be verified by a licensed medical professional to be deemed              

excused, regardless of the length of the absence); 
B. Death in the student’s family/ attendance at funeral, or other emergency beyond the             

control of the student’s family. 
C. Student’s observance of religious holiday 
D. Mandated court appearance of the student with appropriate legal documentation within           

two (2) days, 
E. The lack of transportation that is normally provided by a district other than the one the                

student attends (no parental documentation required) 
F. Extraordinary educational opportunities pre-approved by District administration and to be          

in accordance with the Connecticut State of Education guidance. 
G. Other exceptional circumstances. Written excuse for other such absences must be           

submitted to the principal by the child’s parent or guardian for final approval. All other               
absences with or without written explanation shall be considered unexcused. 

  
3. A student’s absence from school shall be considered unexcused unless: 

  
A. The absence meets the definition of an excused absence and meets the documentation             

requirements; or 
B. The absence meets the definition of a disciplinary absence, which is the result of school               

or District disciplinary action and are excluded from these State Board of Education             
approved definitions. 
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5113(b) 
5113.2 

  
Students 
  
Attendance, Excused Absences, Truancy (continued) 
  
When the school receives no notification from a parent, or other person having control of the child,                 
and is made aware of the child’s absence, a reasonable effort shall be made by school personnel to                  
notify such parent or other persons having control of the child. 
  
The required mailed notice shall include a warning that two unexcused absences from school in one                
month or five unexcused absences in a school year may result in a complaint filed with the Superior                  
Court alleging the belief that the acts or omissions of the child are such that the child’s family is a                    
family with service needs. 
  
Responsibility for completion of missed classwork lies with the student, not the teacher. Unless a               
student has an extended illness, all make-up work will be complete within five days after the student                 
returns to school. 
  
Excused Absences for Children of Service Members 
 
An enrolled student, age five to eighteen, inclusive, whose parent or legal guardian is an active duty                 
member of the armed forces, as defined in section 27-103, and has been called to duty for, is on leave                    
from, or has immediately returned from deployment to a combat zone or combat support posting, shall                
be granted ten days of excused absences in any school year and, at the discretion of the Board of                   
Education, additional excused absences to visit such child’s parent or legal guardian with respect to               
such leave or deployment of the parent or legal guardian. In the case of such excused absences such                  
child and parent or legal guardian shall be responsible to obtaining assignments from the student’s               
teacher prior to any period of excused absence, and for ensuring that such assignments are completed                
by such child prior to his or her return to school from such period of excused absence. 
  
Chronic Absenteeism 
 
The Board of Education, in compliance with statute, requires the establishment of attendance review              
teams when chronic absenteeism rates in the District or at individual schools in the District meet the                 
following circumstances: 

1. A team for the District must be established when the District chronic absenteeism rate is 10                
percent or higher.  

2. A team for the school must be established when the school chronic absenteeism rate is 15                
percent or higher. 

3. A team for either the District or each school must be established when (a) more than one                 
school in the District has a school chronic absenteeism rate of 15 percent or higher or (b) a                  
District has a District chronic absenteeism rate of 10 percent or higher and one or more schools                 
in the District have a school chronic absenteeism rate of 15 percent or higher. 

  
The membership of attendance review teams may consists of school administrators, guidance            
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counselors, school social workers, teachers, chronically absent children, parents or guardians of            
chronically absent children, and representatives from community-based programs who address issues           
related to student attendance by providing programs and services to truants.  
  
Each attendance review team shall be responsible for reviewing the cases of truants and chronically               
absent children, discussing school interventions and community referrals for such truants and            
chronically absent children and making any additional recommendations for such truants and            
chronically absent children and their parents or guardians. Each established attendance review team             
shall meet at least monthly.  
  
(The District shall utilize the chronic absenteeism prevention and intervention plan developed by the              
State Department of Education when it becomes available.  By 1/1/16) 
  
The District shall annually include information for the strategic school profile report for each school               
and the District that is submitted to the Commissioner of Education, data pertaining to truancy and                
chronically absent children. 
  
Dismissal 
  
No school, grade, or class may be dismissed before the regularly scheduled dismissal time without the                
approval of the Superintendent or his/her designee. 
  
No teacher may permit any individual student to leave school prior to the regular hour of dismissal                 
without the permission of the Principal. 
  
No student may be permitted to leave school at any time other than the regular dismissal without the                  
approval of the student’s parent/guardian. If a court official with legal permission to take custody of a                 
child, or if a police officer arrests a student, the parent/guardian should be notified of these situations                 
by the administration. 
  
Consequences 
  
In Grades K - 12, the Board of Education authorizes disciplinary action and or the loss of credit for                   
unsatisfactory attendance. Disciplinary penalties for tardiness in accordance with administrative          
regulations may also be imposed. 
  
Release of Student During School Day 
  
The Board recognizes the need for students to be in school for the full instructional day. It is                  
encouraged that early dismissal should be requested only in emergency or unusual situations. 
  
Requests for release of a student during the school day originating outside the schools must be handled                 
by the administration to ensure maximum provisions for the safety and welfare of the student. 
  
Dismissal before the normal end of the school day must be requested in writing. 
  
Students who become ill during the school day may be excused by the school nurse, and transportation                 
home will be arranged by school personnel with the parents. 
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Truancy 
  
The Board of Education must provide each child with a continuing education which will prepare the                
student to assume adult roles and responsibilities. Therefore, regular attendance and punctuality are             
expected from all children enrolled in our schools. By statute, responsibility for assuring that students               
attend school rests with the parent(s) or other person having control of the child. Every effort must be                  
made to keep absences and tardiness to a minimum. To assist parent(s) and others in meeting this                 
responsibility, the Board of Education will: 

  
1. Annually notify parents or other person having control of each child enrolled, ages five (5) to                

eighteen (18), inclusive in writing of the obligations of the parent pursuant to student              
attendance (C.G.S. 10-184). 

2. Obtain from each parent or other persons having control of an enrolled child a telephone               
number or other means of contacting such parent or other person during the school day. 

3. Establish a system for monitoring student’s individual absences/tardies. 
4. Make a reasonable effort to notify, by telephone and by mail the parent(s) or other such                

person(s) whenever a child fails to report to school on a regularly scheduled school day and no                 
indication has been received by school personnel that the child's parent or other person is               
aware of the student's absence. The required mail notice shall include a warning that two               
unexcused absences from school in one month or five unexcused absences in a school year               
may result in a complaint filed with the Superior Court alleging belief that the acts or                
omissions of the child are such that the child’s family is a family with service needs. 

5. Identify a student as “truant” when the student has four (4) unexcused absences in anyone               
month or ten (10) unexcused absences in any school year. 

6. Hold a meeting with appropriate staff and the parent or other person having control of the child                 
identified as a “truant” within ten (10) days of such designation to review the reasons for the                 
truant behavior and to evaluate the situation. 

7. Consider a referral will be made to the PPT to determine whether or not an educational                
evaluation is appropriate, prior to a written complaint to Superior Court. 

8. File a written complaint, by the Superintendent, not later than fifteen calendar days after the               
failure of a parent/guardian to attend the meeting (Item #6). 

a. To attend the required meeting to evaluate why the child’s truant, or  
b. To cooperate with the school in trying to solve the truancy problem. 

  
9. Provide for the coordination of services and refer enrolled students who are truants or to               

community agencies providing child and family services. 
  

A student who is identified as a “truant” may be subject to the following consequences: 
  

1. Promotion to the next grade may be contingent upon the student successfully            
completing a summer school program. 

  
2. The student may be retained in the same grade in order to acquire the skills necessary                

for promotion to the next grade level 
  

Persons who in good faith give or fail to give notice pursuant to subdivision (4) above, shall be                  
immune from any liability, civil or criminal, which might otherwise be incurred or imposed              
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and shall have immunity with respect to any judicial proceeding which results from such notice               
or failure to give notice. 

  
Legal Reference: Connecticut[BS2]  General Statutes 

  
10-184 Duties of parents. (as amended by PA 98-243 and PA 00-157) 
  
10-185 Penalty 
  
10-198a Policies and procedures concerning truants (as amended by 
P.A.11-136, An Act Concerning Minor Revisions to the Education 
Statutes and PA 14-198, An Act Concerning Excused Absences from 
School for Children of Service Members.) 
  
45a-8c Truancy clinic. Administration. Policies and procedures. 
Report. (as amended by PA 15-25) 
PA 15-225 An Act Concerning Chronic Absenteeism 
  
10-199 through 10-202 Attendance, truancy in general. (Revised 1995 – PA           
95-304) 
  
10-221(b) Board of education to prescribe rules. 
  
Campbell v New Milford, 193 Conn 93 (1984). 
  
Action taken by State Board of Education on Jan. 2, 2008,” to define             
“attendance” 
  
Action taken by State Board of Education on June 27, 2012, to define "excused" 
and "unexcused" absences. 
  

  
  
  
  
  
  
  
Policy adopted: March 28, 2013  WINDSOR LOCKS PUBLIC SCHOOLS 
Policy revised: March 24, 2016 Windsor Locks, Connecticut 
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EXHIBIT VIII 

 

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 

FROM: SHAWN PARKHURST, SUPERINTENDENT OF SCHOOLS 

DATE: AUGUST 6, 2020 

RE: 2020-2021 SCHOOL CALENDAR REVISION 

 
At our last meeting the BOE approved the revised calendar. In reviewing the calendar,              
one additional student day is required in order to meet the 177 required student days.               
The recommended revision is to change Friday, February 12, 2021 from a no             
student/staff day to an early release day for students and staff to meet the 177 required                
student days for the 20-21 school year.  
 
Board Motion: “MOVE that the Board of Education approve the recommended           
changes to the 2020-2021 School Calendar as presented.” 
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EXHIBIT IX 

 
MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION 
 
FROM: SHAWN PARKHURST, SUPERINTENDENT 
 
DATE: AUGUST 6, 2020 
 
RE: 20-21 REOPENING OUR SCHOOLS 
 
 
Tonight the Superintendent will provide an update on the implementation status of the             
approved Reopening Plan. A review of cost estimates to move forward to the Board of               
Finance committee will be reviewed as well.  
 
A return to work staffing update will be provided along with a return to school student                
update based on the surveys that have been returned to date.  
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Windsor Locks Public Schools 
 

www.wlps.org 
 

Educational Leadership 
 

Shawn Parkhurst 
Superintendent of Schools   860-292-5000 

Christian Strickland 
     Assistant Superintendent of Schools    860-292-5750 

Jeffrey Ferreira, Principal, Heather Earley, Assistant Principal 
North Street School   860-292-5027 

Monica Briggs, Principal 
South Elementary School   860-292-5021 

David Prinstein, Principal, Christine Domler, Assistant Principal 
Windsor Locks Middle School   860-292-5012 

Rebecca Aldred, Principal, Carrie Grado, Assistant Principal 
Windsor Locks High School   860-292-5032 

******************************* 
Brian Deming, President 

Windsor Locks Teachers’ Association   860-292-5012 
******************************* 

Linda Schmaelzle 
Director of Adult Education   860-292-5712 

******************************* 
Central Office 

Sheri Lee 
Director of Human Resources    860-292-5744 

Joshua Robinson 
Special Services Program Coordinator   860-292-5707 

Charmaine Bradshaw-Hill 
Business Manager    860-292-5741 

Jessica Lavorgna 
Director of Partnerships    860-292-5751 
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