
WINDSOR LOCKS PUBLIC SCHOOLS

BOARD OF EDUCATION MEETING

Special Meeting
August 11, 2022

6:00 p.m.
Windsor Locks High School - Library Media Center

In Person Attendance Open to All
Optional Public Attendance via Zoom,

Click Here to Register

Windsor Locks Board of Education

Dennis Gragnolati, Chairman
Kylee Christianson, Vice Chairwoman

Margaret Byrne
Jim McGowan

Joe Tria

Superintendent of Schools
Shawn Parkhurst
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DISTRICT THREE YEAR VISION & MISSION
All students will meet or exceed grade level standards because we help

students love rigorous learning.

CORE VALUES

● Work in Process
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Board of Education
Town of Windsor Locks

Special Meeting - Agenda
August 11, 2022 - 6:00 p.m.

Windsor Locks High School - Library Media Center
In Person Attendance Open

Optional Public Attendance via Zoom, Click Here to Register

I. Call to Order
A. Roll Call
B. Pledge of Allegiance
C. Board of Education and Superintendent Communications

II. Public Audience (only on Agenda Items)
A. In Accordance with BOE Policy 1100 - The Windsor Locks Board of

Education (Board) Chairperson shall recognize speakers, request proper
identification and maintain proper order. The Board shall hear only
concerns, views and opinions on topics within the jurisdiction of the Board.
The appropriateness of the subject being presented, the suitability of the
time for such presentation, the number of speakers, and the time to be
allowed for public comment will be determined by the Chairperson. The
public is advised that any discussion of specific employees will not be
allowed at meetings and should be addressed to the employee’s
immediate supervisor or the Superintendent.

III. Approval of Minutes: Vote Needed p. 5 Exhibit III

- 6/9/22 Special Meeting
- 6/9/22 Regular Meeting
- 6/14/22 Special Meeting
- 6/20/22 Special Meeting
- 6/23/22 Special Meeting

IV. Personnel Report:
A. Staff Resignations: Vote Needed p. 17 Exhibit IV A
B. Staff New Hires p. 18 Exhibit IV B
C. Discussion on Substitute Teacher Requirements: Vote Possible

V. Business Office Report p. 19 Exhibit V
VI. Opening Professional Development Days p. 21 Exhibit VI
VII. Board Committee Assignments

A. Policy
B. Finance
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VIII. Board and Superintendent Comment

IX. Public Audience (General)
A. In Accordance with BOE Policy 1100 - The Windsor Locks Board of

Education (Board) Chairperson shall recognize speakers, request proper
identification and maintain proper order. The Board shall hear only
concerns, views and opinions on topics within the jurisdiction of the Board.
The appropriateness of the subject being presented, the suitability of the
time for such presentation, the number of speakers, and the time to be
allowed for public comment will be determined by the Chairperson. The
public is advised that any discussion of specific employees will not be
allowed at meetings and should be addressed to the employee’s
immediate supervisor or the Superintendent.

X. Executive Session: To adjourn the meeting to Executive Session as permitted by
Connecticut General Statutes Section 1-225(a) for the following purposes as
allowed by Section 1-200(6), that is:

A. Discussion of Collective Bargaining Unit Negotiations
That in attendance in the Executive Session shall be limited to:

● Members of the Board of Education
● Superintendent of Schools
● Director of Human Resources
● Business Manager
● Others as Requested to Attend

XI. Adjourn to Public Session

XII. Action, if any, on Executive Session Items: Vote Possible
XIII. Adjourn Meeting

For the Chairperson of the Board of Education
Shawn L. Parkhurst - Superintendent of Schools

Copy: Town Clerk - Please Post
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EXHIBIT III

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: SHAWN L. PARKHURST, SUPERINTENDENT

DATE: AUGUST 11, 2022

RE: APPROVAL OF MINUTES

Special Meeting 6/9/22
Regular Meeting 6/9/22
Special Meeting 6/14/22
Special Meeting 6/20/22
Special Meeting 6/23/22
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EXHIBIT IV A

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: SHERI LEE, DIRECTOR OF HUMAN RESOURCES

DATE: AUGUST 11, 2022

RE: PERSONNEL REPORT

Resignation:

Hanna Brownlee-Holbrook, a Science Teacher at the High School has resigned effective
June 30, 2022. At the time of her resignation, Ms. Brownlee-Holbrook will have served
the students of Windsor Locks for one year (1) year.

Jason Conn, a Science Teacher at the Middle School has resigned effective June 30,
2022. At the time of her resignation, Mr. Conn will have served the students of Windsor
Locks for three years (3) years.

Kristina (Gigi) DiGiuseppe, an English Teacher at the High School has resigned
effective June 30, 2022. At the time of her resignation, Ms. DiGiuseppe will have
served the students of Windsor Locks for seven years (7) years.

Heather Earley, an Elementary Director of Curriculum, Instruction and Assessment has
resigned effective August 28, 2022. At the time of her resignation, Ms. Earley will have
served the students of Windsor Locks for six (6) years.

BOARD MOTION: “MOVE that the Board of Education accepts Ms.
Brownlee-Holbrook’s, Mr. Conn’s, and Ms. DiGiuseppe’s resignations effective June 30,
2022 and Ms. Earley’s resignation effective August 28, 2022 respectively and offer them
our sincere appreciation for all of their efforts on behalf of the students of the Windsor
Locks Public Schools.”
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EXHIBIT IV B

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: SHERI LEE, DIRECTOR OF HUMAN RESOURCES

DATE: AUGUST 11, 2022

RE: PERSONNEL REPORT

Name: Jeffrey Bernabe
Assignment: Science Teacher-Windsor Locks High School
Education: 6th Year from Central Connecticut University, Master of Education

Leadership from Central Connecticut University, Bachelor Molecular
Biology, Florida Institute of Technology

Years of Exp: 12 years teaching in Connecticut

Name: Jonah Garcia
Assignment: Music Teacher at Windsor Locks High School
Education: Master of Arts from the University of Connecticut, Bachelor of

Science from the University of Connecticut
Years of Exp: 1 year teaching in Connecticut

Name: Stacy Kluczwski
Assignment: American Sign Language Teacher at Windsor Locks High School

Education: Master of Science from Central Connecticut
University, Bachelor of Science from Central Connecticut University
Years of Experience: 11 years teaching in Connecticut In addition
to, 4 years teaching at the University   of Connecticut

Name: Debra Jeffers
Assignment: English Interventionist at Windsor Locks High School
Education: Master in Curriculum and Instruction from University of Saint

Joseph, Bachelor of Arts from Eastern Connecticut State University
Years of Exp: 17 years teaching in Connecticut

Name: Kevin Gemmell
Assignment: Science Teacher at Windsor Locks Middle School
Education: Master of Education from the University of Bridgeport, Bachelor of

Science from Post University
Years of Exp: 7 years teaching in Connecticut
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EXHIBIT V

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: ALISON PIERCE, BUSINESS MANAGER

DATE: AUGUST 11, 2022

RE: BUSINESS OFFICE REPORT

Business Office Staff:

Marina Pandolfi has been hired as our new Payroll & Benefits Administrative Assistant
and will officially start on Monday, August 15, 2022. Marina brings over 2 years of
Payroll, HR, and Benefits experience with municipalities and Boards of Educations, as
well as other valuable accounting and audit experience. Marina completed 4 hours of
training on Saturday, August 6, 2022 with the former Payroll & Benefits Administrative
Assistant, Gina Cusson. We are very happy to have Marina join the business office
team.

Valeria Breda has been hired as our new Staff Accountant/Grants Manager and will
officially start on Monday, August 15, 2022. Valerie was an internal candidate and the
former Administrative Assistant to the Director of Special Education, and brings with her
over 15 years of business office experience, and 6 years of grant management
experience.  We are very happy to have Valerie join the business office team.

FY21

I have been working with the auditors to certify our FY21 EFS of $31.3 million

Grants (eGMS)
● We were awarded $5,198,605.00
● We have received $2,978,205.00
● The remaining amount to be received is $2,220,400.00

FY22

We are finalizing our FY22 expenditures and preparing paperwork for the FY22 audit.

Grants (eGMS)

● We were awarded $1,944,272.00
● We have received $1,521,978.82
● The remaining amount to be received is $422,293.18
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FY23

We have opened up our FY23 purchasing

New contracts with Pitney Bowes Postage Machines

Grants (eGMS)

● Currently writing grants and budget narratives

Facilities

● SS Roof project – final walk-though and punch list approved.  Waiting for final
report from Roger LaFleur.

● HS Roof project – in progress.
● 6 Bay Storage Unit – completed.  Asphalt completed 8/3/22.  (Move in date of

8/15/22).
● LED Lighting Project – completed.  New loan agreements signed.  Loan term

begins with the next bill cycle, 60 months of payments for new LED lighting
equipment and installation.

○ VFD – Hood lighting for kitchens.
○ Final walk-through and approval TBD.

● Bleachers – Gym bleachers completed on North side (big side).
○ South Side (small side) to be installed in November (specific date TBD)

● Pool Boiler – Retrofit boiler to burner will begin to be installed on Monday, August
8, 2022.
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EXHIBIT VI

MEMORANDUM TO: MEMBERS OF THE BOARD OF EDUCATION

FROM: SHAWN PARKHURST, SUPERINTENDENT

DATE: AUGUST 11, 2022

RE: OPENING DAYS - PROFESSIONAL DEVELOPMENT

Staff will return on Wednesday, August 24, 2022 beginning with Convocation at 8:00 am
at Windsor Locks High School. The day will continue with building based faculty
meeting time, resetting, and sharing building visions along with classroom preparation
time.

Thursday, August 25, 2022 and Friday, August 26, 2022 will be a mixture of classroom
preparation time, Ready Math Resource for Elementary staff, new IEP Training for
Special Education Staff, Resources for Reading Instruction, and Elementary meet and
greet for families/students.

All Board Members are invited and welcome to attend Convocation on Wednesday,
August 24, 2022 starting at 8:00 am in the Windsor Locks High School Auditorium.
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Windsor Locks Public Schools
www.wlps.org

Educational Leadership

Shawn Parkhurst
Superintendent of Schools   860-292-5000

Giovanna Testani, Principal
North Street School   860-292-5027

Monica Briggs, Principal
South Elementary School   860-292-5021

David Prinstein, Principal, Christine Domler, Assistant Principal
Windsor Locks Middle School   860-292-5012

Rebecca Bissonnette, Principal, Matt Warner, Assistant Principal
Windsor Locks High School   860-292-5032

*******************************
Brian Deming, President

Windsor Locks Teachers’ Association   860-292-5012
*******************************

Central Office
Heather Earley

Director of Elementary Curriculum, Instruction, and Assessment
Kristen Krupa

Director of Secondary English Curriculum, Instruction, and Assessment
Megan Parrette

Director of Secondary Math Curriculum, Instruction, and Assessment
Sheri Lee

Director of Human Resources    860-292-5744
Joshua Robinson

Director of Pupil Services   860-292-5707
Alison Pierce

Business Manager    860-292-5741
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